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I. Overview

With the addition of the Closeout module, GrantSolutions provides cradle to grave support for
the full life cycle of grants from Program Announcements to Grant Closeout. Grant Closeout is
the process that takes place following the expiration of a grant project period for a discretionary
grant or cooperative agreement. The closeout module supports UFMS users in documenting that
all requirements of the grant project have been satisfied and any de-obligating of grant funds not
expended by the grantee.

The Closeout functionality includes:

« the ability to close grants with award transactions that may or may not be sent to the
accounting system;
« the ability to "Mark a Grant Closed" ONLY in GrantSolutions(without transaction or
NGA)and reopen it;
« the ability to establish Grant Office and Program Office Grant Closeout Checklists;
o the ability to complete a Closeout Checklist and indicate a grant is "Ready to Close™;
« the ability to search the Grants List (beta) for:
o Expired grants;
o grants that are due to expire in 30, 60 or 90 days in the future;
o grants that have expired and have a completed Closeout Checklist indicated by
"Ready to Close,";
all grants that have been closed;
grants that have been closed after an inserted date; and
grants that have been "Marked Closed,"

A new feature which allows Administrators to develop and establish Grants Closeout Checklists
and Program Closeout Checklist includes options in developing the Checklist include the ability
to:

add yes/no questions,

add comments,

upload files

link to Financial Reports and
link to OLDC.

All Grant Closeout checklists when finalized will pre-populate with a required signature and date
item, these Checklists may be reopened in the future.



II. SetUp

To set up “Closeout” as an amendment:

Logged in as a GMO, from the main menu, go to Grants Management > Post Award Actions > Post
Award Actions Management.
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Displayed is the Post Award Actions Management screen.

Confirm the Partner selected and click on “Add Partner Action” button. To add closeout as an

amendment type, Enter the Action Name, complete the radio button for Closeout Grant and click the
“Add” button.



% GrantSolutions - Mo;

Ble £t Yiew

o -c
i8] Mast visted 4 Getting Started | | STAGE (3]
S

] GrantSolutions

Histary  Bookmarks  Iools  Help

£y https:}Jasdev.msolutions. comjgsipostawardaction. gs7partnerid=509
Lakest Headines | | httpi/fato7web.grant... | ] GrantSclutions | | Deltsk Time & Expens

SEARCH o
b

¢ GrantSolutions.gov

T

[atyped] | GrantSalutions-trunk-z2703 z011-053-03_13-23-04 | Loz Ot

1 chongs machine May 17 4 Rusalutions, nc, | ] httpiffgsdev.msclutia... | ] #Path Tutorial

My Grants List = Funding Opportunities = Applications =  Awards =  Granis Management = Repors &  Systern Management

Help/Support

Post Award Actions Management
R

SelectPartner: | Toys Administration v
Add Partner Action

Etintabls Varsion

=  Bystemn Canfiguration

= Online Data Collection

Requested
Prior Federal |Amount is
Approval |Action |for New  |Closeout
Action Code [Action Name Required||Only Money Grant Active |Action §
3 NGA Resigion il il N il ¥ ||Partner
3 YAYYYYY NEW RELEASE Y il A Y ¥ ||Partner
4 Extension with Funds Y M ¥ M Y ||Partner
[ Administrative/Supplement Increase Y Y Y ) Y |Partner
B BudyetRevision Y N Y N Y ||Partner
7 1-1-1-11234567 8901 2345678901 234567 8901 2345678501 234567 8301 2345678901 234567890 12345678901 Y Y A il ¥ ||Partner
7 A N A N M ||[Partner
GrantSolutions User Support | (202) 401-5282 or (886) 577-0771 | gsdev@erartsohtionstest com
Contact Us | Web ibility | Privacy and Secury Matice | Freedom of Information Act | Disclaimer:
< >
Dane 3

Displayed with be the Partner Post Award Action — Add screen.

Select an Action Code from the drop down menu and enter a Action Name (both are required fields).
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Done &

Click the Add button after selecting an Action Code and entering an Action name. Displayed with be the

Post Award Actions Management screen which includes the new Closeout post award action.
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Navigate to another screen as desired, by selecting from the main menu.

III. Perform Closeout Action from Manage Amendment screen.

As a Grants Management Specialist or Grants Management Officer navigate to the Manage Amendment
screen by searching for Expired Grant Projects.
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Click on the Manage Amendments icon (second in from the left.)
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Arrive at the Manage Amendments screen. Click the New button.
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Select Closeout (partner) and click on the Create Amendment button.
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System will navigate to the GrantSolutions Amendment Application Control Checklist screen.
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Add Application Notes (as appropriate) by clicking on the Application Notes which will navigate to the
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Click the Add button to add the application notes then click the Cancel button to return to the
GrantSolutions Amendment Application Control Checklist.
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Information for the Applicant

davids Enter Online w7
Print Completed

Arendrent Package Status: Received (Post Award Paper Submission)

Application Nmes] [VemySubmissinn

Submission Holice:

GrantSolutions does not hold any responsibility for data loss prior to your submission. Your electronic submission components will be confimmed by an on-line acknowledgement and you will alse receive an

asknowledgement of receipt by regular postal mail when all maikin sfthe application package have been reesivad, Please be aware that even if you submit the electronie portion of your ~

Done

Click the Verify Submission button, which will display the GrantSolutions Amendment Submission
Verification screen. Click the Final Submission button.
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Click the Final Submission button—a confirmation pop up will display “Are you sure you want to submit
this application? You may not alter any information once it is submitted.”

The page at https:ffgsdev. rnsolutions.com says:

9 Are you sure you want to submit this application? You may nat alter any information once it is
submitted,

|_ QK J [ Cancel ]

Click the OK button. Displayed will be the Amendment Status Confirmation screen.
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Click on the Verify Completion button, which will display the GrantSolutions Amendment completion
Verification screen. Click on the Final Completion button.
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Displayed will be the Manage Amendments screen.
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(5] Most visited 4 Getting Started | | STAGE (5] Latest Headlines | | httpifat07web grant... | ] GrantSolutions | | Deltek Time & Expens
&S| SEARCH

htps: jgsdev. msolutions.com/gs/servlet/grantlist manageamendments.ManageAmendmentsListServlet7search_action=session_search 1.7 = | 2§~

1] chongs machine May 17 *§ RuSalutions, Tne. | ] http:/jgsdev.msolutio... | ] #Path Tutorial [
Y [

|| GrantSolutions

[ o ions-trunk-2z6o6 ~2g-g3 | Loz Out

¢ GrantSolutions.gov

My Grants List = Funding Opporunities = Applications = Awards = Grants Management = Repods = Systern Management = Systern Configuration = Online Data Collection

Help/Suppont

Manage Amendments

Grant Number: 11BRO0BS
Grantee Name Crange-testing
Project Title: Orange 2

Project Start Date:  03/03/2011
Project End Date:  03/05/2011
Last Issued NGA:  08/29/2011 [View NGA,

Funding Memo
Required
ﬂAmendmenI Status Submitted Date [Type Budget Period Eundsst q ;unds q — |Action
equeste pprove Funding Memo
Status
Wiew Armendrment
Disapproval
1 W Process hemo
ERT1000291 | Complete 09/06/2011 CLOSE OUT [pamsmayy . WA NEA o Zet Budget Period
P (Post Award)  [10:34:43 Al (partner) Budget Worksheet
080572011 A Grant Notes
History
Send Message

GrantSolutions User Support | (202) 401-5262 or (966) 577-0771 | gstevi@arantsohtionstest com
Contact Us | el Accessibity | Privacy and Security Notice | Freedom of Information Act | Disclaimer:

Dong.

Select the Post Award Amendment by completing the checkbox under the Select column if there is more
than one amendment displayed on the screen.

To process the Funding Memo click on the “Process Memo” link. The user may ByPass Without Funding
or create the Funding Memo. If the user creates the Funding Memo the standard review and approval
process will presented to the user.
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(] Most visited P Getting Started | ] STAGE (5] Latest Headines | | http://at07web.grant... | | GrantSclutions | | Deltek Time & Expens... | | chengs machine May 17 9 RuSolutions, Inc. [ ] http:ifgsdev.msolutio... | ] HPath Tutorial
ol’ +| Q SEARCH

11l https:f{gsdev. rmsolutions.com/gsffundingMemo. gs?applicationldentifier=1523345close_url=servlet/grantlist. manageamendments. Manage/ 77 =

£ [
|| GrantSolutions +

[PEutter-GMO] | GrantSolutions-trunk-22606 2011-09-02_11-27-33 | LegOut

> GrantSolutions.gov

Mty Grants List == Funding Cpportunities = Applications 7 Awards = Grants Management + Repors « Systemn Management = System Configuration = Online Data Collection

HelpiSupport

@ Page Help

Funding Memo

Application Type: @ |- Please selectan Application Type- v |

Announcernent: @ |—Pleaae selectan Announcement - ~

Grant Program: @ |—Please selecta Grant Program - v

Application Number: @ |BR11000251
Grant Number. ‘@ 11BRO0GY

Display Optians: @ [ Only Display Memos for Projects Assigned to Me
WorkFlow States: @ [Z Al Status | Not Started [ Complete

Adrinistrative Review | Approved Budget Review ' Coordinator Review Deputy Review
Director Review Disapprove Review Disapproved Draft Esxception
Financial Review Funds Mot Cedified ' Grants Review ' Ready For Approval Override ' Ready To Approve
Research Review Staff Review

Search filter : Dizabled

Application Number/ Grant Number b g Funding List a a
Select[] Application Type Budget Period Applicant/Grantee Service Area R Memo Status Categories/Locale Action
Tatal Results Count: 1
BR11000291 & 11BRO0OBS Orange-testing PB (Entire US) Federal: N/A Mot Started ByPass With Funding
(Amendment: CLOSE OUT (partner)) Maon-Federal: N/A Federal: $0.00 ByPass Without Fundin
Budget Period: 1 MNon-Federal: §0.00 Create

Manage Cammitment
Set Budget Perind
Grant Motes

Ianage Project Abstract

ByPass Without Funding

GrantSolutions User Support | (202) 401-5282 or (366) 577-0771 | gsdevi@urantsoltionstest com &

Done

From the ByPass Without Funding link the user will see displayed the Funding Memo screen.

After completing the checkbox under the Select column, Click on the Generate button or Generate link

under the Action column.
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@ - C fa | hittps:/fgsdev rmsolutions.com/gs/createFundingMemo.gs?application_id=1824298funds_type=postaward_autosfunding_request_amount= 17 - | |24 - P
Mast visited ¥ Getting Started | | STAGE |31 Latest Headines http: /at07web, gran.. GrantSolutions Deltek Time & Expens... chongs machine May 17 *9 RNSolutions, Inc, hitp: {Jgsdev.rmsolutio... #Path Tutarial
r1] L4 3
&N - o SEARCH
|| GrantSolutions + -
[EEutter-6M0] | GrantSolutions-trunk-z27o3 zo1105-09_13-z3-04 | LegOut
> GrantSolutions.gov
My Grants List =~ Funding Opporunities = Applications = Awards = Grants Management = Repors = Systern Management =~ Systern Configuration = Online Data Caollection
HelpiSupport
@ Face Help
Funding Memo
Application Type: @ |- Please select an Application Type - V|
Announcernent: @ |—Pleaae select an Announcement - v
Grant Program: @ |- Please select a Grant Program - v
Application Number @ |BR11000303
Grant Number. @ 11BROD67
Display Options: L] [ Only Display Memos for Prajects Assigned to Me
WorkFlow States: @ [Z Al Status | Mot Started ] Complete
Administrative Review | Approved Budget Review  Coordinator Review Deputy Review
Director Review Dizapprove Review Disapproved Draft Exception
Financial Review Funds Not Certified  Grants Review | Ready For Approval Ovenide | Ready To Approve
Research Review Staff Review
Search filter - Disabled
s o ) i i q i
lSjeIer:l g—mjipp::zg:::: .Ih!;,l:;he"‘ g‘rﬂ:e?lll,lz:::; Py Service Area ;I:r:‘:::? et Memo Status NGA Status Categories/Locale Action
Tatal Results Count: 1
O BR11000303 & T1BROOG7 | Orange-testing FB (Entire US) Federal: Mi& Approved Ready to Generate History
(Amendment: CLOSE OUT Mon-Federal: M4 Federal: §0.00 Manage Commitment
(partnerj) Budget Period: 1 Mon-Federal: $0.00 Set Budget Period
Wiew
Grant Motes
Manage Project Abstract
Disapprove
Generate
.
v
Done 3

The confirmation screen that a draft Notice of Grant Award was generated will be displayed. Click the
Close button.
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[18] Most visited ¥ Getting Started | | STAGE (51 Latest Headines | | http:/jat07web.grant... | | GrankSolutions | | Dekek Time &Expens... | | chongs machine May 17

S a SEARCH

hikps:fgsder rmaalutions. cam| gs/serviet fpastaward, nga.GenerateDrafthigaservictPgenratesingle=Vaclose _url={gs{Fundinghlemo. gsésppl 17 ~

RAMSalutions, Inc. | ] httpiffgsdew rnsalutio... | ] ¥Path Tuterial [

| GrantSolutions

[PButter-Gro] | k 112733 | LegDut

<> GrantSolutions.gov

MyGrantsList = Funding Opportuniies =  Applications = Awards = Granls Management = Reporls =  System Management =  System Configuraion = Online Data Gollection

Help/Support

Generated Draft NGA(s)

nis):

GrantSolutions Generated Draft NGAs for the following applicati

Budget Budget .
Grant Number Grantee Name Start Date |End Date Application Number

11BRODGS-01-01  [Orange-testing 03032011 | 08/05/2011 BR11000291

Flease go to NGA- In ProcessiDraf to find grant and edit

GrantSolutions User Support | (202) 4015282 o (886) 577-0771 | gsdev(@arartsalutionstest com
Cortact Us | Vish | Brivacy and Securty Notice | Ersedom of Information Act | Disclaimer:

Done

Go to the main menu. Awards > Award Processing.
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Most Yisited 4 Getting Started | | STAGE (5 Latest Headines | | httpif/ato7web.grant. . | | GrantSolutions | | Deltek Time & Expens
S- SEARCH

|| Grantsalutions *

hittps: ffgsdey. rmsolutions. com/as/servistiorantlist FederalGrankListServiet bdRd

'] chongs machine May 17 4 Rusolutions, Inc. | httpiffgsdev.msolutio. | ] =Path Tutarial

[(EButter-GIMO] | 2011-09-08_12-42-03 | Lez Out

5 CrantSolutioniiEEs =

Ny Grants List =  Funding Opportuniies = Applications =  Awards = Grants Management = Reporls = Systemn Management = Syslem Configuration = Online Data Collection

HelpiSupport Award Processing

Funding Merno

My Grants List Award Amount Determination
Mave Batch ltermns
* indicates a required field. Grant Replacement
I55U8 Not Funded Notice
MGA Components B
Assignment Type % ® P
Program Activifies [ Please select a Program Activy - Defaull Al v
Grant Program | Please select a Grant Prograrm - Default All e ‘
Grartee Name [ |

Grant Docurnent Mumber :
Budget Period End Date Fom  Jme[

(Format: mmmiddiyy) Hide Expired

Search Search fitter  Disabled

Please enter search criteria above

GrantSolutions User Suppert | (202) 401-5282 or (868) 577-0771 | asdevi@arantsolutionstest.com
ContactUs | Yish | Brivacy and Security Motice | Fresdom of Information Act | Disclaimer:

hetps:/jgsdev. msolutions.comgs/ngawiplist. gs7breadCrumb=fwards+ -+ Award+Frocessing

Displayed will be the Award List. Perform Search by clicking the Search button.
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(] Most visked 4 Getting Started | | STAGE (5] Latest Headines | | http:/jst07web.grant... | | GrantSolutions | | Deltek Tme & Expens
oS!

| '] GrantSolutions +

Mozilla Fir

History  Bockmarks Tooks  Help

\nsolutions, com

plst gs7breadCrumb=tnards

d+Processing

. ) chongs machine May 17

SEARCH ‘

¢ GrantSolutions.gov

7 -

RMSolutions, Inc. | ] hetp:f{gsdev.msolutia... | ] ¥Path Tutorisl

[EEutter-5M0] | i b

2011-09-68_t2-42-03 | LogOnt

My Grants List = Funding Opporunities = Applications = Awards = Grants Management - Reports = Systern Management

Help/support

Awards = Award Processing

Award List
‘-Please Select an Application Type- vl

Application Type @

Announcement: @ ‘-Please Select an Announcement- v

=  Systern Configuration = Online Data Collection

Grant Prograrm: @ ‘-Please Select a Grant Prograrm-

v

Processing Cycle @
NGA Status: @

Batch

[ Al Status v

Application Mumber: @l:l
S
e

Budyat Cycle @ Dates » | Begin End:

(MMIDDAYT) (MMDDAYYY)

Please enter search criteria above.

Mo NGAs found for your search criteria

GrantSolutions User Support | (202) 401-5282 or (866) 577-0771 | usdev@uorantsolutionstest.com
Contact Us | ieh Accessibilt:

Done

| Privacy and Security Notice | Freedom of Information Act | Disclaimers

Results will be displayed on the Award List.
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1 https: {/gsdev.rmsalutions.com/gs ngawiplist gs J
(8] Most Visited P Getting Started | | STAGE [0 Latest Headines | | httpijfat07web.grant... | ] GrantSoltions | ] Deltek Time & Expens... | ] chongs machine May 17 *J RNSolutions, Ine. | ] http:jfgsdev.msolutio... | ] ¥Path Tutorial
- SEARCH in
S - o
|| GrantSolutions + -
Awanls = Awanl Processing ~
@ page Help
Award List
Applicstion Type: @ [ Please Select an Application Type-
An ot @ | Please Select an Announcement- v
Grant Program: @@ | Please Select a Grant Progiam- ~
Processing Cycle: @ =
HGA Status: @ AllStatus v

appicatonturber @]
Grant Number: @
Grantes Name: @
Budget Cycle: @ Begn [ B[ |

MDD Lo

Please enter search criteria above

Application #
Total Application Type Budget
Approved  |Funding Level Start Date
Application lNotes

Budget Last Updated

ESIEEY EndDate  |ByiDate

Grantee Hame Grant Humber |Workflow Status. [Change Workflow Status Action

Edtt Delete
iz Print

igwy Last NGA&
Oroianization

Select Org Address
Grant Assionments
Budcet Workshest
Terms and Condtions
igw History

Award Summary
Manace Projsct Ahatract

BE11000272

WGA revision

52,000 2,000

iy Prir Approval Meme
snplication Notes

11BR0061 -01-01
P Butter-GMG /
06262011

Drafted

030372011 Listor

Crange-testing 080572011

Support Vear: 1
Revision Nurm: 1

Ready for Approval

Manave Commtment
Edtt Delete

iz Prit

Wiew Last NGA
Organization

UDOC -ORANGE

10BRO022-01-02

Support Vear: 1
Revision hum: 2

BR11000230

NGA revision

0

Wiy Prior Approval Mema
Application Motes

10012010

05/31/2013

Agua typed-gmo /
0841212011

Drafted
History

Ready for Approval

Select Org Address
Grant Assicrments
Budget Workshest
Termns and Condftions
Wiz History

Aaward Summary
Manace Project Shetract

Manase Commitmert
Edt Delste v
Dane &

Locate the grant. From the Award List, under the Action column click on the link to Budget Worksheet.

Displayed will be the Budget Worksheet screen.

25



) Budget Works| Mozilla Firefox

Flle Edt Wew Hitory Bookmarks Tools Help

O -cxa

] https://gsdev. sl tians com/gs/xForms/budgetiarkshest. gs?ngald=204633appicationld=16216 3closeIRL=/gsfngawiplist gs7search_ 17 - | *§ -

(] Most visited 4P Getting Started | ] STAGE |51 Latest Headines | | http:ffst7webigrant. . | | GrantSolutions | | Deltek Time & Expens .. | | chongs machine May 17 9 RiSolutions, Ine. | ] http:ffgsdev.msolutio... | ] ¥Path Tutorisl
0.’ A SEARCH go3
|| Budget Worksheet -
[PEutter-GHa] | i X _1z-4z-03 | LogOut

O GrantSolutions.gov

My Grants List = Funding Opportunities = Applications = Awards = Granis Management = Reporis =  Systern Management = System Configuration = Online Data Collection

Help/Support

Please send comments, suggestions,and issues to the following email link
GE-BudgetWorksheeti@msolutions com.

Budget Worksheet
@ Page Help

Applicant: 3 Project Period: 3 Current Funding Amount: ()
Orange-testing 03032011 - 08052011 $2,000.00
EIN: & Budget Period: & Prior Funding Amount: &)
112345678342 03/02/2011 - DBIO&I2011 §1,500.00
Grant Number: & Budget Year: (3 Tatal Approved Fed Amount: 3
11BRO0GT-01-01 1 $3,500.00
Application # @) Amendment # @)
BR11000272 o

Calculate Budget as:
(@ Total Cost (Total Budget - Non-Federal - In Kind Contributions - Unobligated Reprogram - Unobligated Offset)
(O Federal Qnly (Total Budget - Unobligated Reprogram - Unobligated Offset)

Cuvent Scenario: (Thiz is the Active Scenaic)

Select an Activity v Delete Current Scenario
Select an Activity 1~ Select Scenarin v
@

Dane

Scroll down to the Direct Cost grid. Enter any deobligation amount under the Recommended column. It
is suggested that any deobligation amount be entered in the OTHER line item.
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Bl Edi View Hstory Bookmarks Yshoo! ook Help YasoO!
| Budget tarkshest =] -
€ ) ST hitps:igedev rnsalutian: o ‘orksheet & 101 i~ 1807928cdnseLRL=jgsingawiplist gs?search_action=ses: 77 - | G | |3 + Google P2l A
(2] Most visited P Gatting Started || STAGE |5/ Latest Headlines | | http:/fat07web.grant. . | | GrantSolutions | | Deltsk Time & Expens . || chongs machine May 17 4 RSoltions, Tne. || httpiffgsdev.msolutio . || %Path Tutorial
& - - senscn < | M- @ - OB G- @- - 0- E=a»
-
Direct Cost (Peanut Butter Research Orange ACF/OFA)
) Previous Requested & : Total | Federal
Categur\/@ Budget - Adjustment L] Recommended @ @ Non-Federal ¥ ) Unobligated Balance @
@ | Agency Adjusted Requested @
0.00
Personnel 100.00 [ ool || .00/ | 100.00 | | oo/ [ 100,00 || .00/
0.00
i 0.00 I o0 || 000|000 00| 0.0 0.0
Benefits
0.00
Travel 0.00 [ ool || ooo/| 0.0 0.00 0.00 0.00
0.00
Equipment 0.00 [ ool || 0.00 0.00 0,00 0,00 0.00
0.00
Supplies 0.00 [ ool || ooo/ | 0.00 0.00 0.00 0.0
0.00
Contractual 0.00 [ ool || 000 | 0.00 0.00 0.00 0.00
0.00
Construction 0.00 [ ool || 0.00 0.00 0.00] 0,00 0.00
0.00
Other 0.00 [ 3z00] | | 300) | -33.00 oo | 3300 0.0
Total Direct | 100.00 0.00 -33.00 -33.00 | 67.00 000 67.00 0.00
0.00
Indiract @ 0.00 —‘ [ ool || ooo/ | 0.00 0.00 0.00 0.0
Grand Totals | 100.00 0.00 -33.00 -33.00 | 67.00 0.00 | 67.00 0.00
Indirect Cost (Peanut Butter Research Orange ACF/OFA) @ @
T T T T T T T T | &8
< >

Scroll down the Budget Worksheet screen.
Displayed is the Full Budget Adjustment calculation and the Final Budget Totals.

The Final Budget Totals grid displays the Total of the current action. For a deobligation closeout, Total
This Action must be a negative amount.

Scroll further down the screen and click the Save and Verify button. Any Warnings or Errors will be
displayed.

Next click the Close button.
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@ - & litd https: fasdew. rmsolutions. comfgsf<Forms fbudgetiWorkshest gs?ngal d=23475 3 applicationld=152334acloseURL=gsngawiplist.gsPsearch_ 17 - | 4 - Ja)
(2] Most visited 4 Getting Started | | STAGE (5] Latest Headines | | httpifjat07web.grant .. | ] GrantSolutions | | Deltek Time & Expens... | | changs machine May 17 *§ Risclutions, Ine, | ] httpsffgsdev.rmsolutio... | '] ®Path Tutorial [
S -2 SEARCH ] [
|| Budget worksheet - -
(@ Total (Dirsct and Indirect) -~
Categories to Adjust @ () Direct Only

© Indirect Only
() Total (Federal and Non-Federal)

Budget to Adjust @ (&) Federal Only
O Mon-Federal Only

O Increass

Adjustment Type @
§ " (@ becrease

Adjustment Percentage @

max = 100, min = 1

°
Note: To include UOB Reprogram fCar ryaver Money respective ko this Amendment, Increase the Tokal Budget by that amount
Final Budget Totals ‘@

Total Budget ‘@ 1,200.00
Mon-Fede ral fiay Includs Program income) @ .00
Federal @ 1,200.00
Unobligated Funds - Reprogram & 0.00
Unobligated Funds Offset @ o000
In find Contribution @ [ om]
Program Income & 0.00
Previous Auiard (Doesnt include Hon-Federaly @ 1,700.00
Tatal This Action @ -500,00

Fed Megntiator @ [ ]
Grantes Negotistor @ |
start By: @ PBULter-GHO 09/06/2011 10:34:54 Abh

Last Update By: @ PButter-GMO 0906 /2011 10:57:08 At

Sawe and Verify

Dane aj

The system brings the user to the Award List.

Click the EDIT Action link to edit the Notice of Grant Award. Under the Financial Information section,
enter any deobligation amount as a negative number into the New Amount column. If there is more
than one award displayed, a zero must be entered if there is not s deobligation amount from that
Financial Account.
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@ - iy @mtpswgsdev rnsolutions. com|gs awardjeditDrafthga. do?ngald=2947538xclose_url=/gsnganiplist. gs7search_action=session_search w7 - 149~ F
[ Most Visited ¥ Getting Started | | STAGE 5] Latest Headlines | | hitp:f/at07web.grant... | ] GrantSolutions | ] Deltek Time &Expens... || chongs machine May 17 4 RuSolutions, Inc. | ] http:/igsdev.msolutio... | ] #Path Tutorial
S - SEARCH o) [
| '] GrantSolutions + -
———— .
“21. APPLICANT EIN:
271944615
“22. PAYEE EIN:
PMS EIN [1123466753A2 Vendor (code: 1123456789A2) has been verified.
[ Please select this box if you wish to bypass EIM verification for this award Show/Hide Vendor Search|  The selected Vendor's code is 112345678942
“23. OBJECT CLASS:
40.45 - Orange T-3 ACF hd
“24. FINANCIAL INFORMATION:
[ Do nat send to accounting system.
ORGN DOCUMENT NO. APPROPRIATION FINANCIAL ACCOUNT NEW AMT. UNOBLIG EONFED Treasury Account Symbol Treasury Account Symbol
NO " Account Code Sub-Account Code
11BRO0DBSAT 1234 1-Ga99991 § |-500.00 oo 0001
11BRO0ESAZ 1234 1-Ga99991 §(0.00 oo 0001
11BRO0BSAT 1234 1-Ga99991 §(0.00 oo 0001
25. REMARKS:
This is a Closeout action.
“26. SIGNATURE - ACF GRANTS OFFICER: | —Please selecta GMO— v
Title:
27. SIGNATURE(S) CERTIFYING FUND AVAILABILITY
28. SIGNATURE AND TITLE - PROGRAM OFFICIAL{S):
DATE (MM/DD/YYYY):
ByPass Central Contractor Registration Validation @
Please select this box if you wish to bypass Central Contractor Registration Walidation for this award
Funding Transp y Act Award Recipient Inf i Show/Hide
Funding Transparency Act Award Project & Award Information: | Show/Hide
Funding Transparency Act Award Principal Place Of Performance Information: | Show/Hide
Award Notification: | Show/Hide
Save and Verify
GrantSolutions User Support | (202) 401-5282 or (388) §77-0771 | gsdev@grantsolutionstest com
Contact Us | YVyeh ibilty | Privacy and Security hotice | Freedom of Information Act | Disclaimers v
Dane 2] 1

PLEASE NOTE the following on the Notice of Grant Award:
Number 24.

Within Number 24, Financial Information section of the draft Notice of Grant Award, there is a checkbox
labeled DO NOT SEND TRANSACTION TO ACCOUNTING SYSTEM. When checked, the system will NOT
send a financial transaction to PMS, and will close the grant in GrantSolutions only.

If more than one financial account is displayed and funds are being deleted from one financial account,
the other displayed account requires the entering of zero under the New Amount column.

Number 25.

Remarks section of the draft Notice of Grant Award will pre-populate with “This is a Closeout action.”
when it is a closeout amendment.

Click on the Save and Verify button.

Ready for Approval link under the Change Workflow Status may be checked. Proceed with standard
approval workflow.
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For a detailed user guide on amendments go to:
https://www.grantsolutions.gov/cf/display/FedUsers/Home and click on Processing Amendments
Version 3.13 pdf document.

IV. Establish Closeout Checklist

SET UP

NOTE: After the first Grant Checklist is established for a grant program, a Grant Checklist will always be
required for that particular Grant Program. A Program Checklist is always optional.

Administrator authority may establish Closeout Checklists for either the Grants Office or the Program
Office.

A Grant Office closeout checklist is required to trigger the “Ready to Close” Grants List search filter.

From the main menu, Grants Workload Management > Programs

¥) GrantSolutions - Mozilla Firefox

e Edt Wiew History Bookmarks Tools Help

O c ol
[iB] Most visited # Getting Started | | STAGE [5i Latest Headines | | hetpiffst07web.grant... || GrantSolutions [ ] Delek Time &Expens... | | chongs machine May 17 *J RNSalutions, Tne, | 7] httpijfgsdev.msolutio... || ¥Path Tukorial
S - a SEARCH )

| ) GrantSolutions + -

I hetps: fJgedev. msoltions. com/gsfmanagePersans. gs R B »

[dnatevli] | GrantSelutions-trunk-zafzg zo1-o7-29_12-35-55 | LegOut
(> GrantSolutions.gov

AccountManagement < DataReference =  OrgiUserMahagement =  Grants Workload Management = System Configuration = Online Data Collection Help/Support
Fartners @ Page Hel
Service Areas
Programs

Project Categories
Project Task Type

Use % 0r | b oeale il and Organization
Partner Priority
Grants Offices 3 :l
Program Offices .3 :l
Glohal Post Award Ation Kit Management

—————

Ermail Address: @ | |

Organization Id: L) l:l

Organization Nare: @ | |

Organization Level @ | Any Level v
Options: @ ClShow Inactive Records
@ [show Deleted Records
9 DOﬂ\y Show Unassigned Federal Staff
@ Conly Show Support Staff

GrantSelutions User Support | (202) 401-5262 or (866) 577-0771 | gsdevi@arartsolutionstest.com
Contact Us | Web Accessibilty | Privacy and Security Notice | Ereedom of Information Act | Disclaimers

https:ffgsdev.rmsolutions. co HForm.do?breadCrumb: it kload-+HManage it Programs a

Search from the Manage Programs screen.
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antSolutions - Mozilla Firefox

Fle Edit Yiew Hstory Bookmarks Toos  Help

O -cxe

Wost visited ¥ Getting Started | | STAGE (5] Latest Headines | ] httpijfat07web.grant... | ] GrantSolutions | | Deltek Time & Expens
& - o SEARCH

| '] GrantSolutions +

hitps: fgsdev. msoldtions. com/gsfa hForm, da?breadCrumb=Grant Koad Prog w7 - - o

| chongs machine May 17 *4 Rusolutions, Tnc. | ] http:jfgsdev.msolutio... | ] #Path Tutorial

[dnatevli] | GrantSelutions-trunk-z:829 2011-07-29_t2-35-55 | LezOut

s CrantSolutSHEGED e

Account Management = Data Reference = OrgiUser Management =  Grants Workload Management = System Configuration = Online Data Collection Help/Support

Grants Workload Management > Programs

Manage Programs
L —

Options: [ Show Deleted
[ Show Unassigned to Headguarters Office

GrantSolutions User Support | (202) 4015252 or (868) 577-0771 | gsdev@urartsolutionstest com
Contact Us | Web | Brivacy snd Security Notice | Eresdom of Information Act | Disclaimer

Done

From the Search results displayed, under the Action column, click on the Manage Grant Programs link.
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GrantSolutions

Fie Edi View

O -c

Hstory  Bookmarks Tooks  Help

hitps:ffasdew rmsalutions. com/gstadminyredoPragramsearch. da

(5] Most visked 4 Getting Started | | STAGE [ Latest Headines | | hetp://stO7web.grant... | ] GrantSolutions | | Delek Time &Expens... | | chengs machine May 17

SEARCH

ol

> GrantSolutions 3.20 Relzase Notes - Gr...

¢ GrantSolutions.gov

|| GrantSolutions

L

*3 rusolutions, nc. | ] http:/fgsdev.rmsoltio... | ] #Path Tutorisl

[mnash] | GrantSolutions-trunk-21920 2011-0802_t40598 | LegOut

Account Management = Data Reference ~ Orgillser Management ~Grants Workioad Management “Bystem Configuration =Orline Data Collection HelpiSupport
Manage Programs
Program MName:
Options [ 5how Deleted
[ show Unassigned 1o Headguarters Office
Number Of Programs: 74
Grant #
Name Program HQ Office / Location Active Program Activities Grant Programs CFDA  Action
Code

Toys Planning and TIPA  Office of Toys & Garnes. hd Toys Planning and Assistance  Toys Planning and Assistance 0987 Manage Grant Programs
Assistance Baltimore, MD (TIF) 96.008

96.009
Protection of Toys - POFT  Office of Toys & Games Y Protection of Toys (POT) Protection of Toys 93.506 Manage Grant Programs
PURFLE Baltimore, WD 96.009

499.008

test 96.009

Toys Research RRC  Office of Toys & Games. A Toys Research Consortium Toys Research C 96.007 Manage Grant Programs
Consortium-Orange Baltimore, MD (RRC)
Toys and Games TAGC  Office of Toys & Games. Y Toys and Games Research Toys and Games Research 96.007 Manage Grant Programs
Research Baltimore, MO Consortium (TAG) Consortium
Caonsortium
Orange Balls 0BAS  Office of Orange Balls Y Crange Balle Asgistance Orange Balls Assistance Red  93.250 Manage Grant Programs
Assistance Red-T1 Gaithersburg, MD ({OBAY 96.008

98.25
Protection of Orange FO Office of Qrange Balls hd Protection of Orange Balls Protection of Orange Balls for - 83.217 Manage Grant Programs
Balls - PURPLE -1 Gaithersburg, MD (POB) PURPLE
Orange Balls CBR  Office of Orange Balls hd Crange Balls Research (OBR)  Orange Balls Research - 93.260 Manage Grant Programs
Cansortiurm for Gaithersburg, MD ORANGE
ORANGE - T1
Orange Balls I 0B Office of Qrange Balls hd Crange Balls Consortiurm Orange Balls Consotium for - 88.511 Manage Grant Programs
Consortium for Gaithersburg, MD (088 AQUA
BlackLCD BLAS | Ofiice of Black LCD | BlackLCD Assistance (BLA) | Black LCD Assistance Red 93.795 Manage Grant Programs
Assistance Red T6 Gaithersburg, MD
Frotaction of Black FOBL  Ofiice of Black LCD h Protection of Black LCD (PBL)  Protection of Black LCD for 8937789 Manadge Grant Programs
LCD for FURPLE - B Gaithershurg, MD PURFLE
BlackLCD BLR__ Ofiice of Black LCD | BlackLCD Research (BLR) Black LCD Research 93.767 | Manage Grant Programs b

Done & 1

From the Manage Grant Programs screen, under the action column select Manage Questions.
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Fie Edit \View History Bockmarks Tools Help

https://gsdev rnsolut dminloadGrant

do?pragramactivityld=2743

Most Visited 8 Getting Started | ] STAGE (3] Latest Headines | ] http:/fat07web grant
&S - a SEARCH

£ GrantSolutions 3,20 Release Notes - Gr... | | | ] GrantSolutions a

L] Grantsolutions | | Delek Time &Expens... | | chongs machine

+

¢ GrantSolutions.gov

May 17 ¥

[mnash] | GrantSelutions-trunk-z1520 2011-08-02_14-05-38 | Log Out

RMSolutions, Inc, | ] httpiffgsdev.rmsolutio... | ] #Path Tutorial

o

Account Management < Data Reference = OrgilUser Managerment = Grants Workload Managermnent = Systern Configuration
Manage Grant Programs
For Program Activity: Orange Balls Research (OBR)

Number Of Grant Progran

= Online Data Collection HelpiSupport

Grant Program Name CFDA Code / Title TAGGS Activity Type Active 2::":":
Orange Balls Research - 93.260 - OPHS - " Orange” -1 Social Service Y Manual
ORANGE
(DISCRETIONARY)
Back to Programs
Action Note:
Delete:  &n operation of delete will mark a delete flag of the record and the record will remain inactive urtil system
administrator make i active.
Undelete: &n operation of undelete will unmark & delete flag of the record and the record will remain inactive urtil system
administrator make i active.
Remove:

ables, please refer back to database administratar

An operation of remove wil permanently delete & record database. For those records have heen used by cther
E

Action

Edit

Workload
Administrative Codes
Manage Questions

GrantSolutions User Support | (202) 401-5282 or (856) S77-0771 | gedevi@arantsolutionstest com

Cantact Us | Yeb Accessibil

Dong.

| Privacy and Security Motice | Freedom of Informetion Act | Disclaimers

Displayed is the Manage Review Questions screen.
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) GrantSolutions - Mozilla
Bl Edt Vew Hstory Bookmarks Iooks Help

O -cxa

| https: figsdev. rnsalutions, com/gsf adminfmanageqQuestions. gs?arantProgramid=6207 T

Most wisted @ Getting Started | | STAGE (51 Latest Headlines | ] httpiffat07web.grant... | | GrantSolutions | | Deltek Time &Expens.. | ] chongs machine May 17 9 AMSolutions, Inc, | ] http:/fgsdev.msolutio. . | ] #Path Tutorial
&~ a SEARCH o
= GrankSolutins 3,20 Release Notes - Gr...| | | | ] GrantSolutions 8| - ~
[mnash] | GrantSolutions-trunk-219z0 zo11-08-0z_14-05-36 | Log Out
C > GrantSolutions.gov
Account Management = Data Reference = Orgfllser Management = Grants Workload Management =  System Configuration = Online Data Collection HelpiSupport

Manage Review Questions
For Grant Program: Orange Balls Research - ORANGE

I Intake Review Questions

Add Intake Review Question

MNa Business Review Questions

[Add Business Review Quesliun]

Configure Closeout Checklist

[Bm:k to Manage Grant Prugrams]

GrantSolutions User Support | (202) 401-5282 or (866) 577-0771 | gsdevi@grantsolionstest com

Cortact Us | Weh Accessibilty | Privacy and Securty Notice | Freedom of Information Act | Disclaimer:

Done & 1

Click on the Configure Closeout Checklist button.

Displayed is the Manage Closeout Checklist screen.
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GrantSolutions
file Edt View History Bookmarks Tools Help

0
6 - C X & | hittps:/gsde rmsolutions. comfgs/doseOutChecklisk gs?execution=e2ss (s v‘ H- Google

(8] Mast visited 4 Getting Started | | STAGE |5 Latest Headlnes | ] hetp:/jatO7web.grant... | ] GrantSoltions || Dekek Time &Expens... | | chongs machine May 17

& a SEARCH H g

' riusolutions, Ine, [ httpifjgsdev.msalutio... | | ¥Path Tutcrisl

 GrantSolutions 3.20 Release Motes - Gr.. | | | GrantSolutions 8+
[mnach] | GrantSolutions-trunk-z1920 2011-08-02_14-05-38 | Loz Dut
— v
> GrantSolutions.gov
Account Management = Data Reference = OrglJser Management = Grants Workload Management = Systern Configuration = Online Data Collection Help/Support
Manage Closeout Checklist
Grant Program: Orange Balls Research - ORANGE
@ Page Help

0items
CheckList Type Description Status Actions

Name
Copy CheckList

GrantSolutions User Support | (202) 401.5282 or (366) 577-0771 | gsdev@orertsodionstest com

Contact Us | Web Sccessibilty | Privacy and Security Notice | Freedom of Information Act | Disclaimers

Done.

To begin a new Checklist, click the Add Checklist button.
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GrantSolutions
File Edt View Hstory Bookmarks

Tools  Help

7 -‘ ﬁv Google

1] https: fgsdev.msolutions. comfgs/closeOutCheckLst. gs7execution=e3s1

1] #Path Tutorisl

G'C&wm

5] Mast visited 4 Getting Started | | STAGE 5.l Latest Headines | | http:/fat07web.grant

S - a SEARCH s

= GrantSolutions 3,20 Release Notes - Gr...| | | '] Grantsolutions

] GrantSolutions | 7] Deltek Time & Expens

) chongs machine May 17

[mnash] | GrantSolutions-trunk-215320 2015-0f-02_14-05-38 | Loz Out

'Y Rmsclutions, Tne. | ] http:figsdev.msolutio

< GrantSolutions.gov

ration = Online Data Collection

HelpiSupport

Account Management = Data Reference = Org/User Managerment = Grants Workload Management = System Configu
Manage Closeout Checklist

Grant Program : Orange Balls Research - ORANGE

@ Pave Heln

0 items
Name CheckList Type Description Status Actions
Copy CheckList
GrantSolutions User Suppert | (202) 401-5282 or (868) 577-0771 | gsdev@urantsolutionstest com
Contact Us | Vish Accessibilty | Privacy and Sscurity Notice | Freedom of Information Act | Discl
Done ah
2]

The Manage Checklist pop-up is displayed.
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) GrantSolutions - Mozilla

File  Edit View Bookmarks  Todks  Help

O -c

Most wisted @ Getting Started | | STAGE 51 Latest Headlines | ] http://at07web.grant

oo

= GrantSolutions 3,20 Release Notes - Gr...| |

Histary

https:fgsdev rrisolutions. comfgs/claseOuEChackList. gs?execution=s3s1

| 1] Grantsolutions | ] Deltek Time & Expens

SEARCH

|| GrantSolutions 8|+

C > GrantSolutions.gov

3- I3

| 1] #Path Tuterial

-

| chongs machine May 17 *§ RuSolutions, Inc. | ] http:{/gsdew.msolutio

[mnash] | GrantSolutions-trunk-21920 2011-08-02_14-05-36 | Loz Out

AccountManagement = DalaReference =  OrgfUserManagement =  Grants Workinad Management

Manage Closeout Check

Grant Prog

=  System Configuration

= Online Data Collection HelpiSupport

& Pane Help.

0 items
Name CheckList Type Description Status Actions
Manage CheckList ©
% indicates a required field.
Nane 4 © —
Description @
Gran V9u have 255 characters remaining com
Contact lsimers
Check List Type % &
Program Checklist
Done & 1

Required fields are:
e Name and

e Checklist Type.

Enter the required information, add a description if desired and click the Save button.

Displayed is the Manage Closeout Checklist screen, which displays the Checklist, established in the

previous step.
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*J GrantSolutions - Mozilla
Edit Wiew History Bookmarks Tooks Help
1| httpstifgsdev. rnsolutions. com/gsfcloseOubCheckList. gs?execution=e1s3 w7 - M- sl

| GrantSolutions | | Deltek Time & Expens

File

O cxa

Most Visited 4 Getting Started | | STAGE (5| Latest Headlines | | hitp:/jat07web.grant

1] chongs machine May 17 4 Risolutions, Inc. | ] httpi/igsdew msolutio... | | ¥Path Tutorial

S - SEARCH
|| GrantSolutions + -
[mnash] | GrantSolutions-trunk-z1926 2011-0f-0z_sb-14-59 | begOut
< GrantSolutions.gov
Account Managerment = Data Reference = Org/User Management = Grants Workload Management = Systern Configuration = Online Data Collection Help/Support
Manage Closeout Checklist
Grant Program : Orange Balls Research - ORANGE -
@ Page Help
Add CheckList Done
1-10f1items 10 125 |1 50 | 100 | Al 1
Name CheckList Type Description Status Actions
[[] AAGAM CHECKLIST Grant Test for User Guide °® 2 aS

GrantSolutions User Support | (202) 401-5282 o (356) 5T7-0771 | qedev@aranteolutionstest com
iolit | Frlvacy and Securty Notice | Freedom of Information Act | Disclaimer:

Contact s | Wek

Done

The status of the Checklist is displayed under the Status column.
To activate a checklist, click the icon under the Status column. Note that the icon is displayed with the

green check for active.



GrantSolutions - Mozilla Firefox

Fle Edt Yew History Bookmarks Tooks Help

O cxae

https: ffgsdev. rmsolutions. com/gsjcloseOut CheckList .gs7execution=s 1 s2# 77 -| -

Most Yisited 4P Getting Started | | STAGE (5] Latest Headlinss | | http:jjato7web.grant . | | GrantSolutions | | Deltsk Time & Expens . | ] chongs machine May 17 ) RiSolutions, Tne. | ] http:ffgsdev.rmsolutia . | ] %Path Tutorial
- - SEARCH ins
|| GrantSolutions + -
[munssh] | 1 L-zaran _it-zsss | LegOut

(> GrantSolutions.gov

Account Management = Data Reference = Org/User Managerment = Grants Workload Management =  Bystern Configuration =  Online Data Collection HelpiSupport

Manage Closeout Checklist
Grant Program : Winter Storm Assistance Red

G Pade Help
Add CheckList Done
1-10f1items 10 |25 | &0 | 100 | Al 1
Name CheckList Type Description Status Actions
[ aacaM Grant o >&

Copy CheckList

GrantSolutions User Support | (202) 401-5282 or (865) 577-0771 | gstevi@orantsolutionstest com
Cortact Us | Web Accessibilty | Privacy and Security Motice | Freedom of Information Act | Disclaimers

Done:

To add Checklist items: Select the Checklist, by clicking on the checkbox to the left of the checklist
name.

Under the action column, select the folder icon (Open Checklist).

Displayed is the Manage Checklist Items screen.
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GrantSolutions,
File Edit View History Bookmarks Tools  Help
=i https: fgsdev. msolutions com/gsfcloseOutCheckList gs7execution=e1s2

O cxa
(5] Most Vistted P Getting Started | | STAGE (5] Latest Headines | | http:/jat07web.grart... | | GrantSolutions | ] Deltek Time & Expens... | | chongs machine May 17§ RiSolutions, Inc, | ] http:fjgsdev.msolutio... | ] ¥Path Tutarial

)

o.l' -l a SEARCH
| ] GrantSolutions |
[ranach] | GrantSolutions-trunk-21537 2011-08-03_ti-oo-46 | LogOut
= Online Data Collection HelpiSuppart

<> GrantSolutions.gov
= Systern Configuration

= Data Reference = OrgMJser Management = Grants Workload Management
Manage Checklist lems
@ pane Hep

Account Management
Gramt Program : Orange Balls Research - ORANGE

oLnc
Link

LR Actions

Report

Upload
File

Enter
Date

Comment

Required

0 items
Item
Type

Order ltem Text

GrantSolutions User Support | (202) 401-5282 or (865) 577-0771 | gsdev@arantsoltionstest com

| Privacy and Security Motice | Freedom of Information Act | Disclaimers

ik

Contact Us | Web

Read gsdev.msolutions.com

Click on the Add Item button and the Manage Checklist Items pop-up is displayed.
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) GrantSolutions - Mozilla Firefox:

Fle Edi View History Bookmarks Tooks Help

@-C‘ |

(5] Most Visited 4P Gatting Starked | | STAGE ] Labest Headlines | | hbtp:jfatD7web.arant.. | ] GrantSolutions | | Deltek Time & Expens.

()| https:f{gsdev. rmsolutions. comfgs/doseOUtCheckList, gs7exetution=e154

o

1] chongs machine May 17 9 RuSolutions, Tne, [ ) http:/fasdev.rmsolutio... || XPath Tutorial

EEX

2 B J:

&) - SEARCH s
<= GrantSolutions 3.17.4.18 Release - Gra | ] GrantSolutions a8 -
[mnash] | GzantSelutions-trunk-zeosq zoss-of-ob_5-g5-14 | LozOut
¢ GrantSolutions.gov
Account Management Data Reference > CrgilUser Management Grants Workload Managerment > Systern Configuration > Online Data Collection HelpiSupport
Manage Checklist tems
Grant Program : Orange Balls Research - ORANGE
Pane Help
@ s Manage CheckList ltem
* indicates a required field. = OLDC
Order Item Text U_plo Ed LA '.L[ ; Actions
File Repaort Link
Item Text % @ Bre-closenut letter sent
‘fou have 231 characlers remaining
Required & O
Gr Et.com
cope Allow To Enter Date () [—
Allow Comment @ O
Allow To Upload File B O
view FFR Reports &) O
Online Data Collection Link@ O
‘ Save ‘ | Cancel ‘
Dang

Required fields are

e Item text and

e Item Type (the response is yes/no or free text).

NOTE: After the Item type has been saved, the type cannot be edited. For example to change the item
from Free Test to a Yes/No, the user will be required to deleted the item and begin a new Item.

Options for items:

e Required: Item requires response prior to designating grant project as “Ready to Close”
e Allow the insertion of a date
e Allow the entry of a comment

e Allow the upload of a file

e Addalinkto FF

R reports

e Add alink to Online Data Collection

After entering the text of the item and selecting the option(s) for the item’s response, click the SAVE
button. That item is now displayed on the Manage Checklist Items screen. Options selected for each
item’s responses have a green checkmark under the option column.
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GrantSolutions - Mozilla Firefox

fle Edi Yiew Higtory Bockmarks Inols  Help

O cxxae

[2] Most visited i Getting Started | ] STAGE (5] Latest Headlines | httpiffatD7web.grant

e.l -l Q SEARCH
C1ES
[mnash] | GrantSolutions-trunk-gzo44 zoss-08-08_t53514 | Loz Out

| Grantalutions 3.17 4,15 Release -Gra... | | | GrankSolutions

<> GrantSolutions.gov
= System Configuration = Online Data Collection Help/Support

hittps:fgsdev. msclutions. comfgs/doseOut Checklist gsPexec tion=e1sS

| GrantSalitions | | Deltek Time & Expens:

RNSolutions, Tnc, | ] http:ffgsdev.msalutia . | ] %Path Tutorial

| chongs machine May 17

AccountManagement  —  Data Reference = Org/UserManagement =  Grants Workload Management
Manage Checklist Hems
Grant Program: Orange Balls Research - ORANGE R
@ Page Help

1-1of1 items 10 125150 | 100 | Al 1
Item A Enter Upload FFR oLpc q
Order Item Text Type Required Date Comment ‘ File ‘ Report ‘ Link Actions
1 Pre-closeout letter sent ‘fesMa v
GrantSelutions User Support | (202) 401-5282 ar (866) 577-0771 | gsdev@arantsalutionstest.com
Contact Us | Web Accessibiity | Privacy and Security Notice | Freedom of Information Aot | Disclaimers
Done &

Continue to add items by clicking the Add Item button, until satisfied with the Checklist.
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antSolutions - Mozilla Firefox

File Edt View History Bookmarks Tools Help
@ - C [, https://gsdev.msolutions com{gs/doseCurCheckList, gs?exscution=s 1517 77 v M- sds pal
WMost visted 4 Getting Started | ] STAGE (5] Latest Headines | ] http:fjato7web.grant . | ] Grantsolutions | ] Delek Time & Expens. | ] changs machine May 17 ) Rusolutions, ne. | hetp:ffgsdev msalutia. . | ] #path Tutanal
S| SEARCH
> GrantSolutions 3.17.4.18 Relsase - Gra..| | | | | GrantSolutions a8 - -
[ranash] | GrantSelutions-trunk-z2044 2011-08-08_t5-35-24 | LogOut
5 GrannSolutiHEEED =
AccountManagement < DataReference = OrgiUserManagement = Grants workioad Management < System Corfiguration = Online Data Collection Help/Support
Manage Checklist kems
Grant Program : Orange Balls Research - ORANGE )
@ Paue Help
[Agaem | [ pack |
1-7 of 7 items 10 125 |50 | 100 | Al 1
Item A Enter Upload FFR oLpC a
Order Item Text e Required Date Comment File Report Link Actions
1 Pre-closeout letter sent YesiMa v PA A d
2 Final Financial Staus Report Received YesiMNo PR R
3 Final Financial Status Report Reviewed YesiMa v &*
4 Final Program Progress Report received. Yes/Mo i
a Property Inventory and Disposition Staterment received Yes/Mo v v @
5 Project Officer's Cerification of completion of program VesiMa v *
requirements receivad
7 Action on indirect costs, if applicable Free Text v =] @&
GrantSolutions User Support | (202) 401-5262 or (856) 577-0771 | gsdev@arantsolutionstest com
Cortact Us | Wieh ibility | Privacy and Security Matice | Freeclom of Information Act | Disclaimer:
Done &

To edit an item, click the Edit Item icon under the Actions column. This will reopen the Manage
Checklist Item pop-up where edits are entered.

The Item Type cannot be edited and is locked. If it is required that the Item Type be revised, delete the
Item and enter a new one.
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File Edit Wiew Hstory Bookmarks Tools Help

https: {fgsdev.msolutions. comfgs/closeOutChecklist. gs?execution=e1518

77 ][4 s

G'Co\sw

(5] Most Visited P Getting Started | ] STAGE (5] Latest Headines | | hitp:/fatO7web.grant... | | GrantSoldtions | | Deltek Time & Expens...
S - e

 GrantSolutions 3.17.4.18 Release - Gra... || | ] GrantSolutions

SEARCH ‘

o

1] changs machine May 17

RhSolutions, Inc. | ] http:/jgsdev.msolutio... | #Path Tutorial

(> GrantSolutions.gov

[mnash] | GrantSalutions-trunk-z2044 2011-08-08_15-35-14 | LogOut

AccountManagement - DataReference =  OrgfUserManagement =  Grants Workload Management = System Cornfiguration

Manage Checklist ltems

=  Online Data Collection

Help/Support

Grant Progr ge Balls Research - ORANGE
@ Page Help
Add ltern Back
M CheckList ltes
1-7of 7 items anage EheckLt m 1
* indicates a required field. 0
Order Item Text U_plo.ul EoR U.LDC Actions
File Repaort Link
Item Text % @ Pre-closeout letler sent.
1 Pre-closeout letter sent. R
2 Final Financial Staus Report Received x 3 &
3 Final Financial Status Report Reviewed You have 255 characters remaining «8 &
4 Final Prograr Progress Report received fem Type % @ R
5 Property Inventory and Disposition Statement receivec Required @ O PR
5 Project Dfficer's Certification of completion of program  )gw To Enter Date @ 28
reguirernents received.
o . Allow Corarment @ ]
7 Action on indirect costs, if applicable * 1 3
Allow To Upload File & O
view FFR Reparts & O
Online Data Collection Link@ 1
GrantSolutions User Support | (202) 401-5282 or (866) 577-0771 | gsdevi@arartsolutionstest.com
Contact Us | ieb Accessibilty | Privacy and Security Notice | Freedom of Information Act | Disclaimers
Done &

Make the appropriate edits and SAVE.
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2 GrantSolutions
Fle Edt View Hsory Bookmarks Jock Help

O -cxao

[&] Most visited 4 Getting Started | ] STAGE [5] Latest Headlnes | ] httpiifato7web.grant... | | GrantSolutions | | Deltek Time & Expens... | ] chongs machine May 17 9 Rusolutions, Inc, | '] hetpijfgsdev rnsolutia... | ] #path Tutorial
o_! -l a SEARCH {5

= Grantsolutions 3.17.4,18 Release - Gra... | | || GrantSolutions 8| + -

hitps: igsdev rnsclutions. comfgscloseCut Check ist. gs7execution=g1s18 i B ya

[mnash] | GrantSolutions-trank-23044 2011-05-08_i5-35-14 | Log Out
<> GrantSolutions.gov

Account Management = Data Reference = OrgfUser Management = Grants Workload Management = System Configuration = Online Data Collection HelpiSupport
Manage Checklist ltems
Grant Progr range Balls Research - ORANGE
& Pace Hel

i -7 &7 fisive Manage CheckList Rem () 1

% indicates a required field.
Order | Item Text Unlaad | FFR oL Actions

File Report Link

ltem Text % (&) Pre-closeout lefter sent and Motice of
1 Pre-closeout letter sent propery disposition x s
2 Final Financial Staus Report Received * 5
3 Final Financial Status Report Reviewed. You have 195 characters remaining * S

i >

4 Final Program Progress Report received Hem Type % @ ® o
B Property Inventory and Disposition Statement received Reguired @ * S

Project Ofiicer's Certification of completion of program gy Tg Enter Date &
requirements received

@™

]
]
Allow Caormment® ]
7 Action on indirect costs, if applicable =" ¥
Allow To Upload File @ m}
View FFR Reports ) m}
]

Online Data Collection Link @

Save Cancel

GrantSolutions User Support | (202) 401-5262 or (866) 577-0771 | gstevi@arantsolationstest com
Contect s | Web Accessiilty | Privacy and Security Notice | Freedom of Information Act | Disclaimer:

Done 2

From the ACTIONS column, the order of the items may be moved up or down by clicking on the blue

arrow icons.

To delete an item completely, click on the “Delete Item” icon under the Actions column.
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GrantSolutions - Mozilla Firefox

File  Edt  Wew History Bookmarks Inols  Help

O -cxa

Most visited @0 Getting Started | | STAGE [ Latest Headines | | httpiffat07web.grant... | | GrantSolutions | | Deltek Time & Expens... | | chongs machine May 17
S - a SEARCH ‘

| '] Grantsolutions +

S| Hebps:/jgsdew rnsolutions. comfgsiclosetut CheckList, gs7exection=e1s2 7T

AMSolutions, Inc. | ] hetp:fjgsdev.msolutio.. | ] ¥Path Tutorial

[mnash] | GrantSelutions-trunk-22044 2011-08-08_15-35-14 | Leg Out
€ GrantSolutions gov S —

AccountManagement  —  Data Reference =  Org/User Management =  Grants Workioad Management = System Configuration = Online Data Collection HelpfSupport

Manage Checklist ltems
Grant Program : Orange Balls Research - ORANGE

@ Page Help
Add lterm Back
1-7 of 7 items 10125 | 50| 100 | Al 1
Item f Enter Upload FFR oLpC g
Order Item Text Type Required Date Comment File Report Link Actions
1 Pre-closeout letter sent and Motice of property disposition.  Yes/No 2R
2 Final Financial Staus Report Received YesiNo
3 Final Financial Status Report Reviewed Yes/Mo v
4 Final Program Progress Report received. Yes/No
5 Property Inventory and Disposition Statement received YesiMo v v
g Project Officer's Certification of completion of program YasiMo v
teguirements received
7 Action on indirect costs, if applicable Free Text v 7% &«
GrantSelutions User Support | (202) 4015262 ar (866) 577-0771 | gsdevi@grantsohtionstest com
Cortact Us | Web Accessibilty | Privacy and Security Motice | Freedom of Information Act | Disclaimers
Dane &

To return to the Manage Closeout Checklist, Click the Back button.
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File Edt Wew Hitory Bnokmarks  Iools

O -cxa

oS! o

| '] Grantsolutions

O GrantSolutions.gov

Most visited P Getting Started | | STAGE (] Latest Headines | 7 hitpifjat07web.grant

+ =

telp

ERIIRE »

|1 #path Tutorial
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To activate the Checklist, under the Status column click the icon. Active status will be an icon paper with

a green check.
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When completed, click the “Done” button and return to the Manage Review Questions screen.
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V. Process Closeout Checklists

For Grant Office staff and Program Office staff.

The Grant Checklist may be viewed by Program staff, but only completed by Grant staff.

The Program checklist may be viewed by Grant staff, but only completed by Program staff.

From the Grants List, search for “Include Expired Projects.”
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Open the details of the grant project by clicking on the plus sign. Displayed will be the Closeout
Checklist link. Click on the Closeout Checklist Link.
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The checklist screen is displayed. Note a tab for the Grant Checklist and a tab for Program Checklist.

The Grant Checklist may be viewed by Program staff, but only completed by Grant staff.

The Program checklist may be viewed by Grant staff, but only completed by Program staff.

Click the appropriate tab to complete a Checklist.
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Done

The user clicks the “Save” button to save responses and partial completion of Checklists prior to clicking

the Ready to Close button.

Items with asterisks require a response before the system will allow the user to click the link to “Ready
to Close.” A message will be displayed if all required Checklist items have not been address.
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Confirmation of indicating a grant is “Ready to Close” is provided, as well as displaying the signature and

date that the checklist was marked “Ready to Close.”
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VI. Reopen ChecKlist Signed off as Ready to Close

Only a Grant Management Officer may reopen a Grant Checklist signed off as Ready to Close. Only the
Program staff person who signed off on a Program Checklist may reopen a Program Checklist signed off

as Ready to Close.

VII. Search for Grants that are Ready to Close

To find grants that are “Ready to Close” from the Grants List users can search for Closeout Type.

First, Include Expired Projects in search filter.
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Next, add Closeout filter > Closeout Type.
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VIII. Close Grants with the Ready to

Close Indicator

Open the details of the grant project that is “Ready to Close” and displayed will be the “Closeout Grant”

link.
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Click the Closeout Grant link to navigate to the Manage Amendments screen.
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Select the Post Award Amendment by completing the checkbox under the Select column if there is more
than one amendment displayed on the screen.

To process the Funding Memo click on the “Process Memo” link. The user may ByPass Without Funding
or create the Funding Memo. If the user creates the Funding Memo the standard review and approval
process will presented to the user.
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WorkFlow States: @ [Z Al Status | Not Started [ Complete

Adrinistrative Review | Approved Budget Review ' Coordinator Review Deputy Review
Director Review Disapprove Review Disapproved Draft Esxception
Financial Review Funds Mot Cedified ' Grants Review ' Ready For Approval Override ' Ready To Approve
Research Review Staff Review

Search filter : Dizabled

Application Number/ Grant Number b g Funding List a a
Select[] Application Type Budget Period Applicant/Grantee Service Area R Memo Status Categories/Locale Action
Tatal Results Count: 1
BR11000291 & 11BRO0OBS Orange-testing PB (Entire US) Federal: N/A Mot Started ByPass With Funding
(Amendment: CLOSE OUT (partner)) Maon-Federal: N/A Federal: $0.00 ByPass Without Fundin
Budget Period: 1 MNon-Federal: §0.00 Create

Manage Cammitment
Set Budget Perind
Grant Motes

Ianage Project Abstract

ByPass Without Funding

GrantSolutions User Support | (202) 401-5282 or (366) 577-0771 | gsdevi@urantsoltionstest com &

Done

From the ByPass Without Funding link the user will see displayed the Funding Memo screen.

After completing the checkbox under the Select column, click on the Generate button or Generate link

under the Action column.
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GrantSolutions - Mozilla

Fle Edit Wiew History Bookmarks Tools  Help
@ - C fa | hittps:/fgsdev rmsolutions.com/gs/createFundingMemo.gs?application_id=1824298funds_type=postaward_autosfunding_request_amount= 17 - | |24 - P
Mast visited ¥ Getting Started | | STAGE |31 Latest Headines http: /at07web, gran.. GrantSolutions Deltek Time & Expens... chongs machine May 17 *9 RNSolutions, Inc, hitp: {Jgsdev.rmsolutio... #Path Tutarial
r1] L4 3
&N - o SEARCH
|| GrantSolutions + -
[EEutter-6M0] | GrantSolutions-trunk-z27o3 zo1105-09_13-z3-04 | LegOut
> GrantSolutions.gov
My Grants List =~ Funding Opporunities = Applications = Awards = Grants Management = Repors = Systern Management =~ Systern Configuration = Online Data Caollection
HelpiSupport
@ Face Help
Funding Memo
Application Type: @ |- Please select an Application Type - V|
Announcernent: @ |—Pleaae select an Announcement - v
Grant Program: @ |- Please select a Grant Program - v
Application Number @ |BR11000303
Grant Number. @ 11BROD67
Display Options: L] [ Only Display Memos for Prajects Assigned to Me
WorkFlow States: @ [Z Al Status | Mot Started ] Complete
Administrative Review | Approved Budget Review  Coordinator Review Deputy Review
Director Review Dizapprove Review Disapproved Draft Exception
Financial Review Funds Not Certified  Grants Review | Ready For Approval Ovenide | Ready To Approve
Research Review Staff Review
Search filter - Disabled
s o ) i i q i
lSjeIer:l g—mjipp::zg:::: .Ih!;,l:;he"‘ g‘rﬂ:e?lll,lz:::; Py Service Area ;I:r:‘:::? et Memo Status NGA Status Categories/Locale Action
Tatal Results Count: 1
O BR11000303 & T1BROOG7 | Orange-testing FB (Entire US) Federal: Mi& Approved Ready to Generate History
(Amendment: CLOSE OUT Mon-Federal: M4 Federal: §0.00 Manage Commitment
(partnerj) Budget Period: 1 Mon-Federal: $0.00 Set Budget Period
Wiew
Grant Motes
Manage Project Abstract
Disapprove
Generate
.
v
Done 3

The confirmation screen that a draft Notice of Grant Award was generated will be displayed. Click the
Close button.



GrantSolutions - Mozilla Firefox
Fle Edt Wiew Hstory Bookmarks Tools  Help

O -cxae

[18] Most visited ¥ Getting Started | | STAGE (51 Latest Headines | | http:/jat07web.grant... | | GrankSolutions | | Dekek Time &Expens... | | chongs machine May 17

S a SEARCH

hikps:fgsder rmaalutions. cam| gs/serviet fpastaward, nga.GenerateDrafthigaservictPgenratesingle=Vaclose _url={gs{Fundinghlemo. gsésppl 17 ~

RAMSalutions, Inc. | ] httpiffgsdew rnsalutio... | ] ¥Path Tuterial [

| GrantSolutions

[PButter-Gro] | k 112733 | LegDut

<> GrantSolutions.gov

MyGrantsList = Funding Opportuniies =  Applications = Awards = Granls Management = Reporls =  System Management =  System Configuraion = Online Data Gollection

Help/Support

Generated Draft NGA(s)

nis):

GrantSolutions Generated Draft NGAs for the following applicati

Budget Budget .
Grant Number Grantee Name Start Date |End Date Application Number

11BRODGS-01-01  [Orange-testing 03032011 | 08/05/2011 BR11000291

Flease go to NGA- In ProcessiDraf to find grant and edit

GrantSolutions User Support | (202) 4015282 o (886) 577-0771 | gsdev(@arartsalutionstest com
Cortact Us | Vish | Brivacy and Securty Notice | Ersedom of Information Act | Disclaimer:

Done

Go to the main menu. Awards > Award Processing.
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©) GrantSolutions - Mozilla Fir

Eile Edt Visw History Bookmarks Tools  Help

6 -c

Most Yisited 4 Getting Started | | STAGE (5 Latest Headines | | httpif/ato7web.grant. . | | GrantSolutions | | Deltek Time & Expens
S- SEARCH

|| Grantsalutions *

hittps: ffgsdey. rmsolutions. com/as/servistiorantlist FederalGrankListServiet bdRd

'] chongs machine May 17 4 Rusolutions, Inc. | httpiffgsdev.msolutio. | ] =Path Tutarial

[(EButter-GIMO] | 2011-09-08_12-42-03 | Lez Out

5 CrantSolutioniiEEs =

Ny Grants List =  Funding Opportuniies = Applications =  Awards = Grants Management = Reporls = Systemn Management = Syslem Configuration = Online Data Collection

HelpiSupport Award Processing

Funding Merno

My Grants List Award Amount Determination
Mave Batch ltermns
* indicates a required field. Grant Replacement
I55U8 Not Funded Notice
MGA Components B
Assignment Type % ® P
Program Activifies [ Please select a Program Activy - Defaull Al v
Grant Program | Please select a Grant Prograrm - Default All e ‘
Grartee Name [ |

Grant Docurnent Mumber :
Budget Period End Date Fom  Jme[

(Format: mmmiddiyy) Hide Expired

Search Search fitter  Disabled

Please enter search criteria above

GrantSolutions User Suppert | (202) 401-5282 or (868) 577-0771 | asdevi@arantsolutionstest.com
ContactUs | Yish | Brivacy and Security Motice | Fresdom of Information Act | Disclaimer:

hetps:/jgsdev. msolutions.comgs/ngawiplist. gs7breadCrumb=fwards+ -+ Award+Frocessing

Displayed will be the Award List. Perform Search by clicking the Search button.
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GrantSolutions,
File Edt  View

O -c

(] Most visked 4 Getting Started | | STAGE (5] Latest Headines | | http:/jst07web.grant... | | GrantSolutions | | Deltek Tme & Expens
oS!

| '] GrantSolutions +

Mozilla Fir

History  Bockmarks Tooks  Help

\nsolutions, com

plst gs7breadCrumb=tnards

d+Processing

. ) chongs machine May 17

SEARCH ‘

¢ GrantSolutions.gov

7 -

RMSolutions, Inc. | ] hetp:f{gsdev.msolutia... | ] ¥Path Tutorisl

[EEutter-5M0] | i b

2011-09-68_t2-42-03 | LogOnt

My Grants List = Funding Opporunities = Applications = Awards = Grants Management - Reports = Systern Management

Help/support

Awards = Award Processing

Award List
‘-Please Select an Application Type- vl

Application Type @

Announcement: @ ‘-Please Select an Announcement- v

=  Systern Configuration = Online Data Collection

Grant Prograrm: @ ‘-Please Select a Grant Prograrm-

v

Processing Cycle @
NGA Status: @

Batch

[ Al Status v

Application Mumber: @l:l
S
e

Budyat Cycle @ Dates » | Begin End:

(MMIDDAYT) (MMDDAYYY)

Please enter search criteria above.

Mo NGAs found for your search criteria

GrantSolutions User Support | (202) 401-5282 or (866) 577-0771 | usdev@uorantsolutionstest.com
Contact Us | ieh Accessibilt:

Done

| Privacy and Security Notice | Freedom of Information Act | Disclaimers

Results will be displayed on the Award List.
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Fle Edt Yew Hstory Bookmarks Tooks Help

O -cxa

1 https: {/gsdev.rmsalutions.com/gs ngawiplist gs J
(8] Most Visited P Getting Started | | STAGE [0 Latest Headines | | httpijfat07web.grant... | ] GrantSoltions | ] Deltek Time & Expens... | ] chongs machine May 17 *J RNSolutions, Ine. | ] http:jfgsdev.msolutio... | ] ¥Path Tutorial
- SEARCH in
S - o
|| GrantSolutions + -
Awanls = Awanl Processing ~
@ page Help
Award List
Applicstion Type: @ [ Please Select an Application Type-
An ot @ | Please Select an Announcement- v
Grant Program: @@ | Please Select a Grant Progiam- ~
Processing Cycle: @ =
HGA Status: @ AllStatus v

appicatonturber @]
Grant Number: @
Grantes Name: @
Budget Cycle: @ Begn [ B[ |

MDD Lo

Please enter search criteria above

Application #
Total Application Type Budget
Approved  |Funding Level Start Date
Application lNotes

Budget Last Updated

ESIEEY EndDate  |ByiDate

Grantee Hame Grant Humber |Workflow Status. [Change Workflow Status Action

Edtt Delete
iz Print

igwy Last NGA&
Oroianization

Select Org Address
Grant Assionments
Budcet Workshest
Terms and Condtions
igw History

Award Summary
Manace Projsct Ahatract

BE11000272

WGA revision

52,000 2,000

iy Prir Approval Meme
snplication Notes

11BR0061 -01-01
P Butter-GMG /
06262011

Drafted

030372011 Listor

Crange-testing 080572011

Support Vear: 1
Revision Nurm: 1

Ready for Approval

Manave Commtment
Edtt Delete

iz Prit

Wiew Last NGA
Organization

UDOC -ORANGE

10BRO022-01-02

Support Vear: 1
Revision hum: 2

BR11000230

NGA revision

0

Wiy Prior Approval Mema
Application Motes

10012010

05/31/2013

Agua typed-gmo /
0841212011

Drafted
History

Ready for Approval

Select Org Address
Grant Assicrments
Budget Workshest
Termns and Condftions
Wiz History

Aaward Summary
Manace Project Shetract

Manase Commitmert
Edt Delste v
Dane &

Locate the grant. From the Award List, under the Action column click on the link to Budget Worksheet.

Displayed will be the Budget Worksheet screen.
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) Budget Works| Mozilla Firefox

Flle Edt Wew Hitory Bookmarks Tools Help

O -cxa

] https://gsdev. sl tians com/gs/xForms/budgetiarkshest. gs?ngald=204633appicationld=16216 3closeIRL=/gsfngawiplist gs7search_ 17 - | *§ -

(] Most visited 4P Getting Started | ] STAGE |51 Latest Headines | | http:ffst7webigrant. . | | GrantSolutions | | Deltek Time & Expens .. | | chongs machine May 17 9 RiSolutions, Ine. | ] http:ffgsdev.msolutio... | ] ¥Path Tutorisl
0.’ A SEARCH go3
|| Budget Worksheet -
[PEutter-GHa] | i X _1z-4z-03 | LogOut

O GrantSolutions.gov

My Grants List = Funding Opportunities = Applications = Awards = Granis Management = Reporis =  Systern Management = System Configuration = Online Data Collection

Help/Support

Please send comments, suggestions,and issues to the following email link
GE-BudgetWorksheeti@msolutions com.

Budget Worksheet
@ Page Help

Applicant: 3 Project Period: 3 Current Funding Amount: ()
Orange-testing 03032011 - 08052011 $2,000.00
EIN: & Budget Period: & Prior Funding Amount: &)
112345678342 03/02/2011 - DBIO&I2011 §1,500.00
Grant Number: & Budget Year: (3 Tatal Approved Fed Amount: 3
11BRO0GT-01-01 1 $3,500.00
Application # @) Amendment # @)
BR11000272 o

Calculate Budget as:
(@ Total Cost (Total Budget - Non-Federal - In Kind Contributions - Unobligated Reprogram - Unobligated Offset)
(O Federal Qnly (Total Budget - Unobligated Reprogram - Unobligated Offset)

Cuvent Scenario: (Thiz is the Active Scenaic)

Select an Activity v Delete Current Scenario
Select an Activity 1~ Select Scenarin v
@

Dane

Scroll down to the Direct Cost grid. Enter any deobligation amount under the Recommended column. It
is suggested that any deobligation amount be entered in the OTHER line item.
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Flle Edi View History Bookmarks Tooks Help

G'Co\xm

(5] Most Visited 4P Getting Starbed | | STAGE |5\ ] Latest Headines | | hitp:/fatd7web.grant... || GrartSolutions | | Deltsk Time &Expens . | ] chongs maching May 17 4

! - ,q— SEARCH
I_‘

J || Budget Worksheet

™ betpe:tigsdev. maslutions com{gsixFormefbudgetWorkshest, gsongald=294 Jonld=1023346cl0seURL={gs nganiplit, gs7ssarch_ 77 - | |8+ Gooze

RNSolutions, Tne, | ] hetp:ffasdev.rmsolutio... | ] ¥Path Tutorial [

@ [

et ot Peanut Bure rResearch O angs ACFIOFA)
= sdurtmers @ Recommerded Tout @ Feers Uroigied e
P ——
om
[ om [ o] | [ o 0w o 0w o
1000
0 170,00 [ Treece] | [ oo 1,000 oo 1,000 oo
Beretts
om
Toel om [ o] | [ e 0w o 0w om0
om
Caipmere am [ oo | [ 0w o ) om oo
am
supde om [ oo | [ 0w om o om o
om
Gortnctal om [ ool | [ 0w om o om o
om | |
i om [ o] | [ o 0w o 0w o
om
ther om [ o] | [ mw 000 o 00 om0
Toullireex 100 mm 132000 TS 13000 o 12000 o
@ om
i @ o | —————————————— || o] | [ o om o om o
G ot 170000 1700 120000 000 1300 om 1200 om
oot Cost Peau Eutie Bezzarch e ACFOF)
= = = e [ [ STR—
Py ] roes @ | ot | pecommersed @ Toul NoreFodenn (6 e &
[ o] | | | Es | | om | | o] om 1w 00
om0 om o om 1300 00
< i > i
Dane a0
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) Budget Worksheet - Mozilla Firefox

Bl Edi View Hstory Bookmarks Yshoo! ook Help YasoO!
| Budget tarkshest =] -
€ ) ST hitps:igedev rnsalutian: o ‘orksheet & 101 i~ 1807928cdnseLRL=jgsingawiplist gs?search_action=ses: 77 - | G | |3 + Google P2l A
(2] Most visited P Gatting Started || STAGE |5/ Latest Headlines | | http:/fat07web.grant. . | | GrantSolutions | | Deltsk Time & Expens . || chongs machine May 17 4 RSoltions, Tne. || httpiffgsdev.msolutio . || %Path Tutorial
& - - senscn < | M- @ - OB G- @- - 0- E=a»
-
Direct Cost (Peanut Butter Research Orange ACF/OFA)
) Previous Requested & : Total | Federal
Categur\/@ Budget - Adjustment L] Recommended @ @ Non-Federal ¥ ) Unobligated Balance @
@ | Agency Adjusted Requested @
0.00
Personnel 100.00 [ ool || .00/ | 100.00 | | oo/ [ 100,00 || .00/
0.00
i 0.00 I o0 || 000|000 00| 0.0 0.0
Benefits
0.00
Travel 0.00 [ ool || ooo/| 0.0 0.00 0.00 0.00
0.00
Equipment 0.00 [ ool || 0.00 0.00 0,00 0,00 0.00
0.00
Supplies 0.00 [ ool || ooo/ | 0.00 0.00 0.00 0.0
0.00
Contractual 0.00 [ ool || 000 | 0.00 0.00 0.00 0.00
0.00
Construction 0.00 [ ool || 0.00 0.00 0.00] 0,00 0.00
0.00
Other 0.00 [ 3z00] | | 300) | -33.00 oo | 3300 0.0
Total Direct | 100.00 0.00 -33.00 -33.00 | 67.00 000 67.00 0.00
0.00
Indiract @ 0.00 —‘ [ ool || ooo/ | 0.00 0.00 0.00 0.0
Grand Totals | 100.00 0.00 -33.00 -33.00 | 67.00 0.00 | 67.00 0.00
Indirect Cost (Peanut Butter Research Orange ACF/OFA) @ @
T T T T T T T T | &8
< >

Scroll down the Budget Worksheet screen.
Displayed is the Full Budget Adjustment calculation and the Final Budget Totals.

The Final Budget Totals grid displays the Total of the current action. For a deobligation closeout, Total
This Action must be a negative amount.

Scroll further down the screen and click the Save and Verify button. Any Warnings or Errors will be
displayed.

Next click the Close button.



) Budget Workshe
Fle Edt Vew Hsory Bookmarks Ioos  Help

@ - & litd https: fasdew. rmsolutions. comfgsf<Forms fbudgetiWorkshest gs?ngal d=23475 3 applicationld=152334acloseURL=gsngawiplist.gsPsearch_ 17 - | 4 - Ja)
(2] Most visited 4 Getting Started | | STAGE (5] Latest Headines | | httpifjat07web.grant .. | ] GrantSolutions | | Deltek Time & Expens... | | changs machine May 17 *§ Risclutions, Ine, | ] httpsffgsdev.rmsolutio... | '] ®Path Tutorial [
S -2 SEARCH ] [
|| Budget worksheet - -
(@ Total (Dirsct and Indirect) -~
Categories to Adjust @ () Direct Only

© Indirect Only
() Total (Federal and Non-Federal)

Budget to Adjust @ (&) Federal Only
O Mon-Federal Only

O Increass

Adjustment Type @
§ " (@ becrease

Adjustment Percentage @

max = 100, min = 1

°
Note: To include UOB Reprogram fCar ryaver Money respective ko this Amendment, Increase the Tokal Budget by that amount
Final Budget Totals ‘@

Total Budget ‘@ 1,200.00
Mon-Fede ral fiay Includs Program income) @ .00
Federal @ 1,200.00
Unobligated Funds - Reprogram & 0.00
Unobligated Funds Offset @ o000
In find Contribution @ [ om]
Program Income & 0.00
Previous Auiard (Doesnt include Hon-Federaly @ 1,700.00
Tatal This Action @ -500,00

Fed Megntiator @ [ ]
Grantes Negotistor @ |
start By: @ PBULter-GHO 09/06/2011 10:34:54 Abh

Last Update By: @ PButter-GMO 0906 /2011 10:57:08 At

Sawe and Verify

Dane aj

The system brings the user to the Award List.

Click the EDIT Action link to edit the Notice of Grant Award. Under the Financial Information section,
enter any deobligation amount as a negative number into the New Amount column. If there is more
than one award displayed, a zero must be entered if there is not s deobligation amount from that
Financial Account.

73



] GrantSolutions - Mozilla Firefox EEX

Fle Edt View Hatory Bookmarks Tools Help

@ - iy @mtpswgsdev rnsolutions. com|gs awardjeditDrafthga. do?ngald=2947538xclose_url=/gsnganiplist. gs7search_action=session_search w7 - 149~ F
[ Most Visited ¥ Getting Started | | STAGE 5] Latest Headlines | | hitp:f/at07web.grant... | ] GrantSolutions | ] Deltek Time &Expens... || chongs machine May 17 4 RuSolutions, Inc. | ] http:/igsdev.msolutio... | ] #Path Tutorial
S - SEARCH o) [
| '] GrantSolutions + -
———— .
“21. APPLICANT EIN:
271944615
“22. PAYEE EIN:
PMS EIN [1123466753A2 Vendor (code: 1123456789A2) has been verified.
[ Please select this box if you wish to bypass EIM verification for this award Show/Hide Vendor Search|  The selected Vendor's code is 112345678942
“23. OBJECT CLASS:
40.45 - Orange T-3 ACF hd
“24. FINANCIAL INFORMATION:
[ Do nat send to accounting system.
ORGN DOCUMENT NO. APPROPRIATION FINANCIAL ACCOUNT NEW AMT. UNOBLIG EONFED Treasury Account Symbol Treasury Account Symbol
NO " Account Code Sub-Account Code
11BRO0DBSAT 1234 1-Ga99991 § |-500.00 oo 0001
11BRO0ESAZ 1234 1-Ga99991 §(0.00 oo 0001
11BRO0BSAT 1234 1-Ga99991 §(0.00 oo 0001
25. REMARKS:
This is a Closeout action.
“26. SIGNATURE - ACF GRANTS OFFICER: | —Please selecta GMO— v
Title:
27. SIGNATURE(S) CERTIFYING FUND AVAILABILITY
28. SIGNATURE AND TITLE - PROGRAM OFFICIAL{S):
DATE (MM/DD/YYYY):
ByPass Central Contractor Registration Validation @
Please select this box if you wish to bypass Central Contractor Registration Walidation for this award
Funding Transp y Act Award Recipient Inf i Show/Hide
Funding Transparency Act Award Project & Award Information: | Show/Hide
Funding Transparency Act Award Principal Place Of Performance Information: | Show/Hide
Award Notification: | Show/Hide
Save and Verify
GrantSolutions User Support | (202) 401-5282 or (388) §77-0771 | gsdev@grantsolutionstest com
Contact Us | YVyeh ibilty | Privacy and Security hotice | Freedom of Information Act | Disclaimers v
Dane 2] 1

PLEASE NOTE the following on the Notice of Grant Award:
Number 24.

Within Number 24, Financial Information section of the draft Notice of Grant Award, there is a checkbox
labeled DO NOT SEND TRANSACTION TO ACCOUNTING SYSTEM. When checked, the system will NOT
send a financial transaction to PMS, and will close the grant in GrantSolutions only.

If more than one financial account is displayed and funds are being deleted from one financial account,
the other displayed account requires the entering of zero under the New Amount column.

Number 25.

Remarks section of the draft Notice of Grant Award will pre-populate with “This is a Closeout action.”
when it is a closeout amendment.

Click on the Save and Verify button.

Ready for Approval link under the Change Workflow Status may be checked. Proceed with standard
approval workflow.
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IX. Mark A Grant Closed

This function is used only when the intent is to close out the grant in GrantSolutions ONLY.

No financial transactions or Notice of Grant Awards result from this action. This action will probably
only be taken when PMS has previously closed the grant in PMS (FOR ACF).

Search for grants and Include Expired Projects from the Grants List.

{2 GrantSolutions - Windows Internet Explorer

e | rnsalutions. com
G- E

File Edt Wew Favortes Tools Help

v ceticateEmror 42| X [

w @& - ] Free Hotmal £] ~ | Dev Enviorn 3-30-2010

/i Favorites |@Grant50lutmns ‘ | L~ B) [0 - page - Safety - Teds~ @ G ”"’

I ma] 565 2011-08-3:_17-30-54 | Loz Out

> GrantSolutions.gov

My Grants List = Funding Opportunities = Applications -  Awards = Grants Management

- Repors = Systemn Management = System Configuration = Online Data Collection
Help/Support

@ Page Help
Grants List

(=) Default/ Selected Search Criteria = Expired/Active

[active Projects Only
Active Projacts Only
%+ Assignment Type:My Grants * * Expired/Active:Active Projects Only EOE ST P

Please filter your search as necessary

GrantSolutions User Support | (202) 401-5282 or (866) 577-0771 | gsdev@arantsolutionstest com
Contact Us | Web Accessibility | Privacy and Security Notice | Freedom of information Act | Disclaimer:
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GrantSolution: ndows Internet Explorer

6@1 w [ ] hitpsi/jasdev.rmsolutions.com/gs/grantsList. gs?search_action=session,_search

v| & cortficate Eror | |42 X | 250
Fle Edit Wew Favortes Tools  Help

B

9% @ Suogested Sites » @] Free Hotmail @] Web Slice Gallery ~ @ Dew Enviorn 3-30-2010

Tr Favorites | @ Grantsolutions

] il - B - [0 o v Page- Safety- Took+ @< & ”F

> GrantSolutions.gov

[PButter-gmo] | GrantSolutions-trunk-2256g 2011-08-31_17-20-54 | Log Out
My Grants List = Funding Opportunities = Applications = Awards = Grants Management = Repors
Help/Support

= System Management = System Configuration = Online Data Collection

@ Page Help

Grants List
(=) Default/ Selected Search Criteria

* Expired/Active

Include Expired Projects
%+ Assignment Type:My Grants

i * Expired/Active:include Expired Projects

Please filter your search as necessary

GrantSolutions User Support | (202) 401-5282 or (888) 577-0771| gsdev@arantsolutionstest.com
Contact Us | Yéeb Accessibilty | Privacy and Security Notice | Freedom of nformation Act | Disclaimer:

Open the details of the desired grant project and the Mark Grant Closed link is displayed.
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{= GrantSolutions - Windows Internet Explorer

@‘C Phd e rrsolutions.cam v| & cartficateErar || 41 X B |[2]-

fle Edit Wew Favortes Tools Help

s @ = ] Free Hotmall &) ~ ] Dev Enviorn 3-30-2010
¢ Favorites | @ Grantsolutions Eiov B) L0 = v Pags - Safety - Tods~ @ & »(
—
(©) Search Inside Grid = | Hide Columns
1- 25 of 48 items 101 25| 50 120r n
Program - s Project Period = Project Period = Amendment .
m| Office Grant Program Grant Number = Organization Start Date End Date Status Actions
Peanut Lo
] & Buslosion Peaut Buller Research 4oy Orangedsstng 003201 08052011 Amendments In-
Orange ACF/OFA 9 9
and Progress
Statistics
i Peanut
[Eiley Peanut Butter Research Mo Existing b
= ¥ %
EE::\uanon Orange ACF/OFA 11BR0069 Orange-testing  03/03/2011 08/05/2011 Amendments A28
! Statistics
Project Title: Orange 2 Project Locale: None Actions
Federal Budget:  $1,700 Categories None Award Summary
Budget Period 1 Non Competing Continuation \[,:'Dmaét M?_[”; ement
1w Repol orms
O Start Date: 03/03/2011 Status Not Required 4"7%5” - Proioct Locale
End Date: 08/05/2011 Due Date Manage Commitment
Last Issued Award Terms & Conditions
Grant Number:  11BR0069-01-00 Send Message
Issued Date: 08/29/2011 Manage Project Abstract
Amendmen; Risk Assessment
Number: 0 Task Management
Terms &' Closeout Checklist
Mark Grant Closed
Conditions Due  N/A (0) Ml
Date:
Peanut
Butter Peanut Butter Research Complete (Post
i - /037 /05/: UIEY
O & E:;\ualmn Orangs ACFIOFA 11BR0068 Orange-testing  03/03/2011 08/05/2011 Award) Qi &
Statistics
Daanut b
Manage Assignments
Legend: .
Q View NGA & Grant Assignments =/ Grant Naotes 4% Manage Amendments = History
|

Click the “Mark Grant Closed” link, a confirmation message will be displayed. The user selects OK to
continue or Cancel to abort action.

Message from webpage

$ This will close the selected grant without an award action and will not send the transaction ko accounting, Do wou wank to continue?

[ o i [ Cancel

After clicking ok, user is returned to the original search results screen.

Displayed in the details of the grant project just marked closed will be the Reopen Marked Closed grant.
Notice that the Closeout Date is displayed.

77



GrantSolutions - Mozilla Firefox

Fle Edit Wew Hgtory Bookmarks Tools  Help
@ - C £y hittps: fjgsdew rsalutions. com fgs/grantsList gs?search_action=session_search# 77 -| - 5
(18] Most Yisited 4P Getting Started | | STAGE (5] Latest Headinss | | http:jjato7web.grant . | | GrantSolutions | | Deltsk Time & Expens .. | ] chongs machine May 17 ) RiSolutions, Tne. | ] http:ffgsdev.rmsolutia . | ] %Path Tutorial
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Done:

X. Reopen a Grant Marked Closed

If an error in Marking a Grant Closed has occurred or there is a reason to reopen the grant, click the

Reopen Marked Closed link which is displayed in the details of the grant project record.
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Done:

The action of clicking on the Reopen Marked Closed link will return the user to the original search results
screen.
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If you open the grant project details, the user will note that the Closeout Date has been removed and
that the Closeout Checklist and the Mark Grant Closed links are displayed.
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XI. Copy a ChecKklist to Another Grant Program

As Administrator, to copy a checklist to another grant program:

e Search and locate Checklist to be copied

o From main menu: Grant Workload Management > Programs > Search > Manage
Grant Programs > Manage Questions > Configure Closeout Checklist > Manage
Closeout Checklist screen

o Select the Checklist to be copied by marking the checkbox to the left of the
Checklist Name;

o Click on Copy Checklist button on bottom right of screen;

o Select the checklist to be copied by filling in the checkbox to the left of the
checklist name

o Click the Copy Checklist button.
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Transferring data from gsdev.rnsalutions.com

[ e
A pop-up window is displayed; choose the destination grant program of the copied Checklist and
click the Copy button.
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User will be returned to previous screen.
Navigate to the Manage Closeout Checklist screen to verify Checklist has been copied.

From main menu: Grant Workload Management > Programs > Search > Locate grant program
the checklist has been copied to and click on Configure Closeout Checklist.

Displayed will be the Checklist identified as a “Copy of [Name of Original Checklist].” User
may edit to change the Name of the Checklist.
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XII. Searches Available Related to Grant Closeout

All searches related to grant closeout must first use the “Include Expired Projects” filter.
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One filter is named Closeout, which includes the following sub-filters:
e Closeout type includes additional filters for
o AllClosed
o Marked as Closed

o Ready to Close
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e C(Closed After Date: User will enter a date from a calendar displayed for this filter
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Will Expire In
o 30days
o 60days

o 90days
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