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DOS FACTS

Guidance for Partner Grant Program Priorities

e (QOverview

A new feature, Partner Grant Program Priorities, has been added to Grant Solutions. This feature allows Grant Solutions users to assign and track grant program
priority area(s) and associated sub-element(s) by grant awards.

This feature also allows Partner Grant Program Priority reports via ERS.
The following is a brief summary of the functionality:

Partner Grant Program Priorities are entered into Grant Solutions by the Partner Configuration Administrator. The Partner Configuration Administrator may
create, edit and select program priorities DOS uses sub-elements for assignment to grant awards (required or available for assignment).

The Department of State’s predetermined six priority areas with associated components, sub-elements, definitions and descriptions have been preloaded into
Grant Solutions.

e The Partner Configuration Administrator ONLY may configure a grant program to require the assignment of at least one or more sub-element(s) grant
awards.

e All authorized users have the ability to assign and/or change assignment of activated sub-elements prior to the issuance of grant awards using the Notice
of Grant Award Processing screen.

e From My Grants List, all authorized users may view the one or more Program Priority(ies) or Sub component(s) assigned to a grant project.



Guidance
e Access to Partner Program Priority

NOTE: Only the Partner Configuration Administrator ( PCA ) has authority in Grant Solutions to configure Partner Grant Program Priority Framework from the
Manage Partner Priorities screen.

Access the Manage Partner Priorities screen from the main menu: Grants Workload Management
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e Add Program Priorities, Program Areas, Program Elements and Program Sub-Elements
e Add New Program Priority

Manage Partner Priorities screen: Select Partner Agency from drop down menu and search. Grant Program Priorities will be displayed.
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Clicking the Add New Priority button will bring the user to the “Add Program Priority” screen.
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*Title is a required field.

*Definition is an optional field.

*Description is an optional field.

Click on Submit to save as a Program Priority.



The Manage Partner Priorities screen will display the saved Program Priority and offers the user the opportunity to add a new Priority for the Partner Agency or
to select the Program Priority to:

Add a Program Area (sub-category);

Edit the Program Priority;

Delete the Program Priority;

Move Program Priority up in the list of Program Priorities;

Move the Program Priority down in the list of Program Priorities;
Deactivate the Program Priority.
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This process may be repeated to add as many Program Priorities as the user requires.



e Add Program Area(s)
To add one or more Program Area(s)

On the Manage Partner Priorities screen, fill the radio button for a Program Priority — and from the Action drop down menu select “Add Program Area,” then
click the Submit button.
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The user is brought to the Add Program Area screen.
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Done

*Title is a required field.
*Definition is an optional field.

*Description is an optional field.



Click on Submit to save as a Program Area. The user is returned to the Manage Partner Priorities screen.

The Manage Partner Priorities screen will display the Program Priority and the added Program Area. The screen offers the user the opportunity to add one or

more sub-categories (Program Area(s)) to the Program Priority or add a new Priority for the Partner Agency. This process may be repeated to add as many
Program Areas to a Program Priority as the user requires.
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e Add Program Element(s)

On the Manage Partner Priorities screen, fill the radio button for a Program Area —and from the Action drop down menu select “Add Program Element,” then
click the Submit button.
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The user is brought to the Add Program Element screen.
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*Title is a required field.
*Definition is an optional field.

*Description is an optional field.

Click on Submit to save as a Program Element. The user is returned to the Manage Partner Priorities screen.
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The screen offers the user the opportunity to add one or more sub-categories (Program Area(s), Program Element(s) or Program Sub-Element(s)) to the Program
Priority or add a new Program Priority for the Partner Agency.

e Add Program Sub-Element

On the Manage Partner Priorities screen, fill the radio button for a Program Element — and from the Action drop down menu select “Add Program Sub-Element,”
and click the submit button.
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The user is brought to the Add Program Sub-Element screen.
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*Title is a required field.
*Definition is an optional field.

*Description is an optional field.
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Click on Submit to save as a Program Element. The user is returned to the Manage Partner Priorities screen.

NOTE: Added Program Priorities, Program Areas, Program Elements and Program Sub-Elements are always initially “Activated.” See: Activate and Deactivate
Program Priority Components.
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e Editing Program Priorities, Program Areas, Program Elements and Program Sub-Elements
e Edit Program Priority Component

On the Manage Partner Priorities screen, fill the radio button of the component to be edited. Select Edit from the Action drop down menu and click submit.
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The user is taken to the Edit screen.

Priority_Area:

nal_html_m740a9bB5.png (PNG Image, 1156x842 pixels) - Scaled (96%) - Mozilla Firefox

[}

Edi  View History Bookmarks Tools Help

6 = @& 20 G |7 bepiwik.msalutions,comfimages/nj0ajRelease_notes_3.11_DOS_Priority_reas_1-7-10_draft_final_html_m740a5b8S png V7o
2] Most visited P Getting Started | | STAGE | Latest Headines < Single Pracessing Cycle

| ] Release_notes_3.11_b0S_Priority._.. [

- cooge pa)

/= Development Environment - Windows Internet Explorer

oc

v 2 J: rnsolutions.com. t

i f e ENEIER )
Fle Edt View Favortes Tools Help

S Favorites | 5 @ 500 tes = @] FreeHotmal & ' -

(& Development Ervrorment v B) - 0 - Page~ Safety- Toos~ i@-

(el Grepme S i oo st
> GrantSolutions.gov

AccountMansgement - DataRefersnce > Org/UserMangement o  Grants Workoad > System

= GATES = HelpSupport
Grants Werkiosd Mansgenent s Partier Friarty

Edit Program Element

» Program Pricrity 4 This is & required figld

= Program Ares 4.1: Addition of s Program Ares
= Program Element 4.1.1: Adding a Program Element

*Title: [Edit fields displayed
Active:

Definition:

[Above is displayed the higher levels of Frogram Friozity and Frogram Area.

Edits aze enabled on shis sozeen

Dasaiption:

[oere may cdis 2= desized From shis sczeed]

I~
<

& Internet fa v Heow

Done

Title, Definition and Description may be edited. After revision of a field, click on Submit. The edit is saved and user is returned to the Manage Partner Priorities

screen.
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Coone

e Activate and Deactivate Program Priority Components

On the Manage Partner Priorities screen, fill the radio button of the Program Priority component the user wants to deactivate
Action drop-down menu and click the submit button.
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The user is returned to the Manage Partner Priorities screen and will view the label “inactive” after the Program Priority component which was deactivated.
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To activate an inactive program priority component, on the Manage Partner Priorities screen fill the radio button of the Program Priority component. select
“activate” from the Action drop down menu and click the submit button. The activated component will be displayed without the “deactivated” label.
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o Delete Program Priority Component

Note: A program priority component cannot be deleted if a lower level component is active or has been assigned to a grant award in the past. For example, a
Program Element cannot be deleted if one of its’ sub-elements have been assigned to an issued grant.

On the Manage Partner Priorities screen, fill the radio button of the Program Priority component the user wants to delete. Select from the Action drop-down
menu “delete” and click the submit button.
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The deleted Program Priority component is no longer available for edits, activation or deactivation. It no longer exists in the Program Priorities framework.
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e View Components of the Priority Tree

On the Manage Partner Priorities screen, the user may view the complete Priority Areas tree. Clicking on the Show/Hide link to the right of a Program Priority

will expand the framework for a Program Priority, displaying all components that fall under that Program Priority.

> Development Environment - Windows Internet Explorer

5;.;: - ‘E, http: ffrnsgsym02  rsolutions.com: 7001 figs/admin/partnerPriority, gsTmethodtype=listépartnerId=141

File Edit Wiew Favorites Tools Help

¢ Favorites ‘ % @ sugoested Sites ~ @] Free Hotmall @] Web Slice Gallery =

| @ Development Environment | |

[ g v Page~ Safetyr Tooks~ @+

> GrantSolutions.gov

mciacs] | Develoror Eanéronaren-trackiofed 301-ai-a_ti-1a-4t | Loz Oui| A

AccountManagement - Data Reference  — OrUserMansgement  —  Grants Worklosd Mansgement =  System Configuration

Manage Partner Priorities

= GATES Management

Partner: [ D of State

Add New Fricrity

O Program Priority 1: PEACE & SECURITY  Show j Hise

O Program Priority 2: GOVERNING JUSTLY & DEMOCRATICALLY

© Program Area 2.1: Rule of Law and Human Rights

O Program Element 2.1.1: Constitutions, Laws, and Legal Systems
O Program Sub-Element 2.1.1.1: Gonstitutions, Laws, and Legal Frameworks
O Program Sub-Element 2.1.1.2: Public Knowledge and Understanding of the Rule of Law
O Program Sub-Element 2.1.1.3: Transitional Justios
© Program Sub-Element 2.1.1.4: Non-State Legal Systems.

© Program Element 2.1.2: Judicial Independence
O Program Sub-Element 2.1.2.1: Judicial Review
O Program Sub-Element 2.1.2.2: and
) Program Sub-Element 2.1.2.3; Public Awarensss and Advocscy

) Frogram Friority 3: INVESTING [N FECFLE  Show Hide

) Program Priority 4: ECONOMIC GROWTH  Show / Hide

O Program Priority 5: HUMANITARIAN ASSISTANCE  Show / Hide

Q) Program Priority 8: OPERATING UNIT-WIDE PROGRAM SUFPORT  Show / Hide

Agtion: | S=lect An Entity &

|~

[E

v

G-

F 80%
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e Assign Program Priority - Grant Programs

NOTE: Only the Partner Configuration Administrator has authority and access to configure Partner Grant Program Priority Framework from the Manage
Programs screen.

Access the Manage Programs screen from the main menu: Grants Workload Management.

= Development Environment - Windows Internet Explorer

6\;' ‘E, http: ffrnsgswm02 . rsolutions.com: 7001 fgs/managePersons, gs?breadCrumb=Crg%e2FUser+Management +%3E-+People v % || % ‘bB\ng

Ele Edit “iew Favorites Tools Help

5 Favarites ‘ 95 8 suggested Sites + @] Free Hotmail £ Web Slice Gallery ~ [
— »
| (€ Development Environment | | & o = @ ~ Page - Safety - Tools - @'
— . resiionag Sotroras ottt Lox O Ay
Y — i
Account Mansgement = Dats Refersnce = OrglUser Mansgement  — Grants Workload Mansgement  —  System Configuration  — GATES Mansgement  —  Help/Support
L Sarvice Arsss
FLELS
Froject Categories ons
Froject Task Type
Froject Locale | Lastname, Email and Crganization.
Partner Priority
R i
Frogram Gifices b
Global Post Award Action it Management
Username:
Email Addrass: | |

Organization Name: | |

Crganization Level: |Any Level %
Gptions [ Show Inadtive Records
[ Show Deleted Records
[ Only Show Unassigned Feders| Staff

< | >

http: {frnsgswm02 rnsolutions.com: 7001 fgs/admin/loadPragramSearchFarm. do?breadCrumb=Grants+Waorklo ad+Management+ % 3E+Progr ams omternet v';] - ®awm v




Enter Grant Program or Grant Program Code and perform search.

Development Environmen dows Internet Explorer.

@ L4 ‘E, http: ffrnsgsvmO2. rnsolutions. com: 7001 fgs/admin/loadPragramSearchForm, doPbread Crumb=Grants+'Waorkload+Management +%4:3E+ | M

Bl % ‘E)B\nq ||p -
File Edit W“iew Favorites Tools Help
¢ Favorites ‘ 5 8 sugoested Sites 8] Free Hotmail @] Web Slice Gallery = [
— »
|@DevelapmentEnwmnmant | | M- Bl [ @ v Page - Safety - Tools - (@
e | Doepemens B ekt 204 ta ttidt | Lex s Ay
> GrantSelutions.gov = ]
Account Management  — Dats Refersnce - OrUserManagement  —  Grants Workiosd Management  —  System Configuration - GATES Management -  Help/Suppon
Grants Workiosd Iansgament - Frograms
Manage Programs
Frogrn e
L —
Options: [ Shew Deleted
[ Shew Unassigned to Headguarters Office
|
| i [E3
tagsfadminfsearchProgram.da °Internet vﬁa - ®awm v
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From Action column of Program select link: Manage Grant Programs.

rnsolutions. com

File Edit W“iew Favorites Tools Help
¢ Favorites | 55 @& * ] Free Hotmail &

@ Development Enviranment

=

v Page -~ Safety - Taols - @-

5

Anti-Trafficking AT Cffice to Monitor and Combat
Traffiking in Persons (G/TIP)
WASHINGTON DC, DC

Passenger and FR | Federsl Rsilrosd Administration
Fraight Frograms Wasingten, DC

Centers For Medicare CMS | Centers For Medicare &
& Medicsid Services Medicaid Services
Baltimare, MD

Healthy Marriage Resource Canter (FH)

Evalustion [ATE)

GlobalRegional (ATG)

Bilsteral/NGO Partnership [ATB)

Research (ATR)

just testing for OFA (TOFA]

MerkTest (OMT)

Intercity Passenger Rail Investment {IFR)

Rail Line Relocation and Improvement (LRI}

Hispanic Heslth Servicss (1HD)

Historically Black College & Universities (110

Healthy Marriage Resource Center

Trafficking in Persons Evalustion

Trafficking in Persons Global/Regicnal

testTrafficking in Parsons Bilsters/NGO

Partnership Central

Trafficking in Parsons Ressarch
TEST FCR ERS

test OFA dsta

Intercity Passenger Rail Investment

Rail Line Relocation and Improvement

Hispanic Health Services

Historically Black College & Universities

92.086

00.000

00.000

00.000

00.000

00.000

00.000

20317

20214

93.779

92.779

DElete Program

Msnage Program Adfivities
Mznage Grant Programs
Edit Program

Delete Program

Mznage Program Adtivities
Msnage Grant Programs

Edit Program

Delete Program

Manage Program Adlivities
Manage Grant Programs
Edit Program

Delete Program

Manage Program Adlivities
Manage Grant Programs
Edit Program

Delete Program

Manage Program Adlivities
Manage Grant Programs
Edit Program

Delete Program

Mansge Program Adtivities
Mansge Grant Programs
Edit Program

Delete Frogram

Mznsge Program Adtivities
IMznage Grant Programs
Edit Program

Delete Program

Mansge Program Adtivities
Mansge Grant Programs
Edit Program

Delete Frogram

Mznsge Program Adtivities
IMznage Grant Programs

Edit Program

Delete Program

Msnage Program Activitiss
Mansge Grant Programs
Edit Program

Delete Program

Manage Program Adlivities
Manage Grant Programs
Edit Program

Delete Program

Msnage Program Activitiss

>

0 Internet
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From the Manage Grant Programs screen under the Action column select > Edit.

Development Environmen dows Internet Explorer.

5\_:?;' ‘E, http: ffrnsgswm0Z. rnsolutions.com: 7001 figs/admin/loadarantPrograms, do?programActivicy[d=261 v|| B[] X ‘bB\nQ |P i

File Edit W“iew Favorites Tools Help

fz Favorites ‘ 1.:‘; @ Suggested Sites v @ | Free Hotmail & | 'Web Slice Gallery = [
. »
| (€ Development Enviranment | | - [ g v Page~ Safetyr Tools~ (@~

s | Deviepmeen Emirsmoemiranil004y 20400004 tridt | Lex Dut /4y

> GrantSelutions.gov

AccountManagement - Data Reference  —  OrUserManagement  —  Grants Worklosd Management  —  System Configuration  — GATES Management -  Help/Support

Manage Grant Programs
For Program Activity: Research (ATR )

HNumber Of Grant Program: 2

Grant Program Name CFDA Code | Title TAGGS Activity Type Active Rewview System

Trafficking in Persons Ressarch 00.000 - Not Elsewhere Classified Cther N Menusl | Egit

(DISCRETIONARY) Delste
Workicad

Administrative Codes
IMansge Questions
TEST FOR ERS 00.000 - Mot Elsewhere Classified Conferences hd Manus| Edit
(DISCRETIONARY) Delste
Workload
Administrative Codes
Manage Questions

[_showDeleted ltems | [ Back to Program Activities ] [ Backto Programs

Action Motes:

Delete: mgorme 100 Wil PN IT3COME LAl SyStEm ZOMIISIr0r Mk 1 30

Undelete: 475 Tagorme recors will remain mete 8 zcthe.

Remove: For bxee bl plesse retr

mintsiraor.
v

< I [
e € Internet ¥ v ®eow -
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This brings the user to the Grant Program-Edit screen. Scroll to the bottom of screen and click on the Show/Hide button on Program Priorities Configuration.

Development Environment - Windows Internet Explorer

File Edit “iew Favorites Tools Help

- \g, rnsolutions.com v [B |42 X ‘b |P -

3 Favorites | 915 @& ~ @] Free Hotmail &) ®

. A
{€ Development Environment & B (] m= v Page=- Safety - Took - @-
Auto Extenzion Period is Days ¥ after the budget period 2nd ¥

sfter the budget paricd end

Defsult Extensicn Requested Due Date is

Manual Extension Paricd is sfter the budget pericd end

Grantee Revisicn Regquest Pericd is sfter the budget pericd end

Day: | sfter the budget period end

stter the budget period end

Defsult Revision Requested Due Dste is

Auto Revision Pericd is

Grantes View is

Months (W] stter the budget pericd end
Staff View is

sfter the budget paricd end

Risk Management

Risk Management Enabled @ @ Yes O Mo

Task c ShowHide

Awrard Notification:

Awsrd Notification Enabled O Yes @ No

Program Priorities Configuration

Program Priority Enabled @ Yes O No =
b2l 't Assi Available for i @ ves O No

Sub-element Assignment Availsble for Awards @ Yes O No

Awsrd Mot lssued Unless Sub-slement is Assigned @) ves O No
Select Program Fricrity

Program Priority 1: PEACE & SECURITY  Show / Hide

Program Priority 2: GOVERNING JUSTLY & DEMOCRATICALLY  Show / Hide

Program Priority 3: INVESTING IN PEOPLE  Show / Hide

Ussr SUppOTt | 301-251-6005 S | PEIDEIME0NKN: Do
Wb Apceesbilly | Priee; 2nd Securk Notios | Fresdom of inbrmation Act |

Done € Internet i v Haom v




Displayed will be the following options:

e ProgralechinghSEral ldad: Misgaanh ROJristtis toubttoes)lected and displayed and selecting YES - requires to select sub-element assignment in
application/Award or both same time.

0 Selecting NO - disables Program Priorities to be collected and displayed.

o SubS#tenting XESigrathews Avsigaohe fdrof SplcitimenYE $agdaOdpadicatiottoridD FUNCTIONALITY AT THIS TIME

o Sub3dtanting XESgrathews AubiBlEm ot tvabesa Migreadith @raat mMauttons)

o AwadlaitrigsEes-Uatess Shb-GlramiartsiastinaadsYZs nageNe (ta@ffitrrjttmapsign one or more Sub-Element(s) prior to issuance of a grant award.
0 Selecting NO - not forces to Grants staff to assign program priority Sub-element(s) to Award.

e Select Program Priority: Click on Show/Hide to expand Program Priority to display all components. Select one or more Sub-Element(s) that will be
available for assignment to grant projects by checking box(es).
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= & * mmsolutions.com

2 B [*]x] &

s

Fle Edit View Favorites Tools  Help

S Favorites | 55 @ -

~ &| Free Hotmail & -

| @ pevelopmert Envirrment [ K- B) - [0 v Pager Ssfety- Tools~ @+
Auto Extension Period is 130 Days v after the budget period end ~
Default Extension Requested Due Date is 130 Days | after the budget period end

Manual Extension Period is

@

\@I after the budget period end
\@I after the budget period end
\@ after the budget period end
\@ after the budget period end
\@I after the budget period end
\@I after the budget period end

@

1

Grantee Revision Request Period is

Default Revision Requested Due Date is

o
=

Auto Revision Period is

=

il

Grantee View is

Staff View is

=
s

Risk Management:

Risk Management Enabled @ ® Yes O No

Task Manag C i Show/Hide

Award Notification:

Award Notification Enabled © Yes @ No

Program Priorities Configuration Show/Hide

Program Area 2.1: Rule of Law and Human Rights
Program Element 2.1.1: Constitutions, Laws, and Legal Systems
Program Sub-Element 2.1.1.1: Constitutions, Laws, and Legal Frameworks
Program Sub-Element 2.1.1.2: Public Knowledge and Understanding of the Rule of Law
Program Sub-Element 2.1.1.3: Transitional Justice
Program Sub-Element 2.1.1.4: Non-State Legal Systems
Program Element 2.1.2: Judicial Independence
[] Program Sub-Element 2.1.2.1: Judicial Review |
[] Program Sub-Element 2.1.2.2: Independence and Accountability
[ Program Sub-Element 2.1.2.2: Public Awareness and Advocacy V

|
|

D Diriaribe 2+ INUESTIRA IM DEADI E Ghae ! Lid

Development Environment User Support | 301-231-6005 or 1300-618-0223 | help@rnsolutions com
Contact Us | Web Accessibilty | Privacy and Security Notice | Freedom of information Act | Disclaimers

[E3

& Intermet #3 - Bi00% -

User Saves the selection and returns to the Manage Grant Programs screen.
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Assign One or More Priorities to a Grant Award

From the Notice of Grants Award List - In Process/Draft screen select the Program Priority link which will bring the user to the Manage Award Priorities screen.
[ ]

Displayed will be the Program Sub-Elements available for assignment to the Grant. The user may select (unselect) All, None or individual priorities
available for assignment. Clicking on All, None or individual priorities will attach the priority(ies) to the award.
[ ]

Displayed above the table will be NOTE: Priority is required for this award, if assignment of a Priority is a requirement for the grant program.

& Development Environment - Windows Internet Explorer,

- E

rrsolutions. com

File Edit View Favorites Tools  Help

DB ENE

3 Favartes | 55 @&

~ ] Free Hotmail ]
1€ Development Environment

i B) 0 e v Pages safetyr Took+ @
[beov] | Development Environment-trunkzo122 20: e Out
<> GrantSolutions.gov
My Grants List Funding Opportunities = Applications =  Awards - Grants Management = Repors - System Management = Help/Support
Manage Award Priorities
Grantee: State of Hawaii - Department of Health Grant Number 5-SGTIP-09-GR-0086
Grant Program: Trafficking in Persons Research Project Title Test DOS
Naote: Priority is required for this award
Program Priority Program Area Program Element Program SubElement Select All None
7.1.1.1: Program priority -Award level (requred) O
Lo FACTS 7.4- Tasting - DEV 741 TESTERS _Report 7112 Program priority - Award (not regired) o
7.1.1.3: GP report at ERS O
@
Daone & mtermet 43 v Hi0% - |
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If assignment of one or more priorities is required and none have been selected when the GMO attempts to issue the award an error message will be displayed.

= http:/frnsgsym02. rnsolutions.com: 7001 fgs/actionnga.gs?comments=&transition=Issuett... |:||i|r>__(|
[t

£ | tnsolutions, com b

File Edit ‘iew Favorites Tools  Help
7 Favorites | 5 @& T & FreeHotmal & | 5
ﬁ - I'___j = gég * Page ~ Safety = Tools = l@lv ﬂ 3

Changed Notices of Grant Awards

* Development Environment failed to update Motices of Grant Awards for the following applications:

Grantee Grant Number Award Amount| Reasons\Warnings
Error(s):
State of Hawaii - Department of Health 1. Program Priority
© L ingion v 222093334 S-SGTIP-03-GR-0086/50.00 is required.
Do G Inkermet 3 - o100 v
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e View Program Priority Assigned to Grant Project

Search the My Grants List screen. Click on link to View Project Priorities.
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Click on the Priority Sub-Element hyper-link to view definitions for the entire framework of the Sub-Element. Select the tab to view definitions of the Program

Priority, Program Area, Program Element and Program Sub-Element.
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O~ e on

ol (= et ]
P S Vme Bwbes Toock ek
i Peim | g B T g hearicnal @ - [
£ et Lmrret i @ et Pene e towe @ T
] Pwrmbcpmt G Utk s 0 st n v o gl n i
O GrantSelutions.gov
Ay Geasdy Liwl FusdngOpporoniiess = ippltolont = Smedl o+ Grashillmagiment w Rspiiz = Syl -
View Frofect Priocites
s Hunmibe ESGTRSBCA0IN Projme S Dam:  0RNTO000
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Click on Show/Hide link under Status to view the status of grant award/amendment.
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The status will show "Completed" if the award has been issued.
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