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New Model State Plan Overview

e Revised and automated CSBG Model State Plan

— Incorporates the 3 performance management efforts
— Accessed through ACF’s Online Data Collection System
— Increases efficiency, improves data analysis

e OMB Clearance expected summer 2015

 New state plan used for applications due Sept. 1,
2015 (for FY 2016)



Progress to Date

Fall 2014: Drafted new version of the CSBG Model State Plan in
collaboration with state agency workgroup and NASCSP

January 29, 2015: Published Draft CSBG Model State Plan

January 26 — March 27: 60 Day Paperwork Reduction Act (PRA)
comment period

e 21 sets of comments submitted through the PRA system

* Dozens of informal comments during 4 webinars and
NASCSP Mid-Winter Conference

May 20: Published revised CSBG Model State Plan
May 22 — June 21: 30 day PRA comment period

June 8: Recorded webinar on major revisions; on NASCSP
website



The Homestretch

e Systems trainings on OLDC — Webinar Series
-Registering/Accessing OLDC
-State Plan Data Entry in OLDC

* Publication of FY 2016 state plan submission
guidance

* Targeted outreach to 13 states on 2YR plans
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OLDC INTRODUCTION
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e OLDC is a convenient web-based method for
submitting report forms

* Report forms can be submitted quickly over
the Extranet (secure Internet site)




Introduction

e OLDC s arole based system
— Users may only perform actions if they have the necessary permissions

* Grantee Job Types (pre-defined group of roles) include:

— Data Entry - Person responsible for entering grant report data into
OLDC. The Data Entry Person is able to create and edit grant reports
by default. Additional roles may be given, including Submit, and
Unsubmit

— Authorized Official - Person directly involved in reviewing and
certifying the report form. An Authorized Official has the View-only
and Certify roles by default. Additional roles such as Submit and
Unsubmit may be assigned

— Grant Administrator — May perform all the actions of the Data Entry
person and the Authorized Official, including Submitting and
Unsubmitting forms



REGISTER OLDC ACCOUNTS
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e Each individual that uses OLDC must have
their own account

— Do not share passwords!
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Register OLDC Accounts — Access Form

* Complete the OLDC Access Request Form to:
— Register a new account

— Modify an existing account

Tip: If you are not able to perform an action in the system, you may not be
assigned the necessary role. For example, the Submit role need to be assigned to
someone for them to be able to officially submit a report to ACF.

By default, only the Grant Administrator Job Type has the roles Submit and
Unsubmit.




Register OLDC Accounts — Access Form

* To request a new account or modify an existing
account, g0 to:
— https://extranet.acf.hhs.gov/oldcdocs/materials.html
— Click the link OLDC Access Request Form

Administration for Children - Families

> ome ervices anning | About ACF | ACF News

On-Line Data Collection Docume

Frequently Asked Questions OLDC Interactive "E-xperience”

I OLDC Access Request Form Announcements

OLDC 5.0 Release Notes (PDF - 1.2 mb)

OLDC 5.0 includes the following change:

« An enhanced tabular Home page option is



https://extranet.acf.hhs.gov/oldcdocs/materials.html

OLDC Accounts — Access Form

Request for OLDC Access form
— First page contains instructions and Job Type/Role

descriptions

— Second page contains the form to complete

Request for Online Data Collection (OLDC) Access

Instructions

To request anew OLDC account or to add additional permissions to an existing account, please complete the OLDC Request Form on
the following page. When complete, e-mail or fax the form to your ACF Grants Office. Account information (ID and Password) is

automatically e-mailed to the new user.

Helpful Hints

Save andname the completed form to be retumed as an e-mail attachment. To submit multiple requests, save each completed form as
its own file name. Attach saved files to an e-mail message addressedto your ACF Grants Officer. ACF no longer accepts ZIP files.

List of Job Types

est Form
RMATION

Middle Initial:

Phone Number:

State:

Zip:

emet Explorer, Netscape, Firefox):

Browser Version (e.g. 4.0.1):

ACF Staff

Grant Partners

C/0 Grants Officer- All grantinformation fromthe Central
Office Grants Specialists is reviewed by a Central Office Grants
Officer. Central Office Grants Officers have the authorty to
review and approve the grant information of a specific program.

Grant Administrator - Person responsible for assigning roles to
staffmembers working with a specific program or grant. May also
create new users for their organization The Grant Administrator is
assigned all roles available to non-federal customers.

C/O Specialist - Feceives Recommendations from the Fegional
Grants Officers and preparesthe grant for the Central Office
Grants Officer.

Data Entry Person - Person responsible forentering grant report
datainto OLDC. The Data Entry Personis able to create and edit
grant reports by default. Additional roles may be given, including
Certify, Submit, and Unsubmit.

R/O Grants Officer - The authority to review and approve the
grant information of a specific grantee within a particularregion.

Authorized Official - Person directly involved in the processing
ofthe grant. This might be a Financial Officer (FO) in charge of
budgeting the grant, or a memberof anauditteam. An Authorized
Official has view-only and Certify roles by default. Additional
roles such as Submit may be assigned to the Authorized Official

R/O Specialist- The authorty responsible for processing the

e ricDirecir ez er ot e Rt Cip FAr The GrrRare

the rols Certifiwith 37 Authority

O ves ONo

rean OLDC account?

ermitory(s) Tribe(s)'Grant do you need access?

1fy the necessary EIN{z):

o all EINs associated with the State(s) Temitory(s) Tribe(s)/Grant? [0 Yes [ No

select one): [] Federal (ACF Federal Staff) [ Contractor(ACF Contractor) [ Non-Federal (Grantee Staff)

meone or taking onresponsibilities previously assigned to a co-worker? [ Yes [0 No
mplete the contact information forthat person below:
LastName:
Phone Number:
Job Type: E-Mail Notification
(One Per Additional Primary * upon Submit and
Programs: Forms: Program) Roles: Contact: U i
|




OLDC Accounts — Access Form

* Request Form Instructions
— Program: Community Services Block Grant
— Forms: All

— Job Type: Each state should have at least one user
assigned to the following Job Types

e Grant Administrator
e Authorized Official
* Data Entry Person



Register OLDC Accounts — Access Form

* Email completed forms no later than July 8,
2015 to Niki Frazier or LaToya Smith at:

Nikita.Frazier@acf.hhs.gov
or LaToya.Smith@acf.hhs.gov
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USERNAME AND PASSWORD
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Username and Password

* New usernames and passwords are sent via two e-mails
from On-Line_Data_Collection_System@acf.hhs.gov

— The first contains the Username and Security Policy
— The second contains the OLDC Password

* |f either e-mail is not received, please contact the support
center
— Phone: 1-866-577-0771

— E-mail: app_support@acf.hhs.gov

new usernames and passwords. The new permissions are added to

\) Grantees already using OLDC to submit other forms do not receive
the existing accounts




Username and Password

* Ensure spam blockers are not preventing
receipt of usernames and passwords
* Please add the following email addresses to

your safe list:
— On-Line_Data_Collection_System@acf.hhs.gov

— Secure_Sign-In_System@acf.hhs.gov
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LOG IN




Log In

* Enter the secure web address in your
browser’s Address line
— Internet Explorer, Chrome, or Firefox

https://extranet.acf.hhs.gov/ssi/

e Save the web address as a Favorite for quick
access


https://extranet.acf.hhs.gov/ssi/
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* The Secure Sign-In Login screen displays

* Enter your username and password, then click Login

pop-up
bop-ups”
vill not

5 pop-up

OLDC has
t users

Welcome to

Secure Sign-In

551 {Single Sign-In) is the security gateway to supported applications. It
provides user account maintenance, application access control and user
authentication. If you have questions about existing user accounts, possible
training or have difficulty using S5l for login then please feel free to contact
the Helpdesk at 1-866-577-0771 or e-mail the Team at
app_support@acf.hhs.gov. Applications are supported on an individual
basis depending on the support agreement with the application owner and
by the program office on a program by program basis. It is always best, if
you have questions on the applications to contact your program office {or
regional office) first for assistance. They will either refer your issue to the
proper place or ask you to contact the support office involved. The Helpdesk

Sign-in to My Account

User Name |

Password ‘

CLosin]

Forgot Login Infe?

Login Help




* Change your password upon first logon

Welcome to

e  Secure Sign-In

ds [37: Password_Policy]--Please change your password now for security purposes, Remember that vour passwaord musk conkain a minimunm of nine (99 upper and
pop lowwer case letters, special characters and numbers, e.g. TRy$zel2mm, Clear#4ies, MyDog3p_ot262, Secure Sign-In is case sensitive,
hop-
will nj
3 po
rr__ rr — (=] rr rr

basis depending on the support agreement with the application owner and
_ by the program office on a program by program basis. It is always best, if

you have questions on the applications to contact your program office {or Forgot Login Info?
HLDC has regional office) first for assistance. They will either refer your issue to the
b users B proper place or ask you to contact the support office involved. The Helpdesk Login Help
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* Enter current password, a hew password, and
confirm new password

* Click the Change Password button

Change Password

Click on "Change Password" to save the new password.

Current Password™ [ssssssses |

New Password™ |esssssssees |

Confirm New Password™ |ssssssssses |

Change Password

25



Log In

* Passwords must be changed every 420 days

— A message prompts the user to change their
password upon login
* |f the password is not changed within the
timeframe, the account is disabled for security
purposes

— Contact the Support Center to re-enable the
account



Log In

 The “Change Challenge Question” screen

displays. Select a Challenge Question and
enter an Answer

* Click the Save Q and A button

hange Uhallenge Wueston

Change Challenge Question

The Challenge question and answer are used to validate your request for a new passwaord.

Challenge Question™ | What is your maother's maiden nama? v

Answer®




Log In

* The Secure Sign-In (SSI) “Home” screen displays. At
any time, you may do one of the following:
— Select Change Password to change your password

— Select Change Challenge Question to change your
challenge question or answer

Please choose Application then press the Application Button.
ystem alerts and announcements are displayed below the
pplication Launch table.

Change Password
Chanae Challenge Question

Lo Select Application
Privacy
Accessibility
Help / FAQ

Alerts & Announcements




29

* From the SSI Home screen, click the OLDC

Personal Information
Change Password
Change Challenge Question

Log Off
Privacy
Accessibility
Help [ FAQ

Flease choose Application then press the Application Button.
System alerts and announcements are displayed below the
lication Launch table.

A

Alerts & Announcements

If OLDC does not open, you may have a pop-up blocker on your
computer. Disable your browser’s pop-up blocker to open OLDC.




* The OLDC “Home” screen displays

Administration for Children -Families

@\J On-Line Data Collection

ame: Bill Bailsy Help/FE
Last Login:o6/28415 o117 PM End QLDC

Report Form Entry
User [ System Settings
End OLDC

Privacy

Accessibility

Help [ FAQ

MNews & Tips

@\J On-Line Data Collection

Our interactive dynamic database for FAQS is
available for questions and answers relating to
specific report requirements and OLDC system
features or functions.
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OLDC HOME




* To change the Home page to the enhanced view,
click the link Switch Home Page (Enhanced)

Administration for Children,~Families

rg}_/. On-Line Data Collection

Kame: Bill Bailey Help/F.
Last Login-o6,18/15 041217 BM End OLDC

Report Form Entry
User [ System Settings
End OLDC

Privacy

Accessibility

Help / FAQ

MNews & Tips

f_;u On-Line Data Collection

Our interactive dynamic database for FAQs is
available for questions and answers relating to
specific report requirements and QOLDC system
features or functions.
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* A message appears asking “Do you want to keep the enhanced
OLDC home page as your default home page?”

— Click Yes to set the enhanced page as the new default each time OLDC
is accessed.

— Click No to enable the enhanced home page at this time. However, the
next time OLDC is access, the regular home screen appears.

Grantee Mame Grant Report Name Reporting Period  Activity

Confirm Enhanced Home Page L

0/2
=: Do you want to keep enhanced OLDC home page as your default home page? 2.2
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* The new Home screen appears. To return to
the regular Home screen view, click the link
Switch Home Page (Regular)

(Q___) On-Line Data Collection

z’ Administration for Children, - Families

Mame: Bill Bailay
Last Login:o6,38/15 04721717 PM

Help  FAG
End OLDC

Report Form Entry
User / System Settings

End OLDC

Privacy
Accessibility
Help / FAQ
Mews & Tips

My Recent Activity i| Activity Report | Report Due

FProgram MName |Grantee Name
Temparary ¥
WA S el sl S | NIA

Assistance for Needy
Families MASSACHUSETTS

|Grant

Report Name

Application SF-
424M

Reporting Period | Activity Date

10/01/2014 -
09/30/2015

08M12/2015
11:06:16 AM

| Search Box

Report Status | Actions

Submitted with =
Warnings =
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* The enhanced Home page is divided into two
sections

— Main Menu links
— Tabs

Administration for Children -~Families

,_:-"'gu3' On-Line Data Collection

Mame: Bill Bailey
Last Login:o6,/28/15 041117 PM

Report Form Entry

My Recent Activity || Activity Report | Report Due |

User / System Settingd

End OLDC  <€===Menu Links

FProgram Mame |Grantee Name

Assistance for Needy m:S['-SACI HUS; 'E!TI"'I'

Repart Mame
Application SF- 10/01/2014 -
424M 09/30/2015

Reporting Period | Activity Date

Submitted with

|Searc|'1 Box

Report Status |Ach'c-ns

rctons [+

35
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Report Form Entry

— Enter data

— Retrieve previous or current
data

User/System Settings

— Customize the way OLDC is
used

News & Tips
— OLDC Documentation

End OLDC

f(‘;;____,' On-Line Data Collection

Report Form Entry
User [ System Settings

Privacy

My Recent Actraty

Program Mame

Tempaorary
Assistance for Mee
Families




OLDC Home

OLDC Home: Tabs

My Recent Activity: Displays all reports recently
accessed by the user. Possible Actions include:

— View: View a report in read-only mode
— Edit: Access the “Report” screen in edit mode
— Report Status: Navigate to the “Report Form Status” page

Switch Home Page (Regular)

Report Form Entry My Recent Activity |JActivity Report | Report Due

User / System Settings

End OLDC
Accessibility
Help / FAQ
MNews & Tips

Frogram Mame Grantee Mame Grant Report Name Reporting Period | Activity Date Report Status | Actions
Tempaorary " B : L

) MA[* Jemsudadey Joteh ot ] Application SF- 10/01/2014 - 06/12/2015 Submitted with = -
‘;‘:ﬁﬁ;g“mmee“ MASSACHUSETTS /A 4240 093012015 11:06:16 AM Warnings Actions
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Activity Report: Search for reports in progress, submitted, or
approved over the past two years. To access historical data, use the

Report Form Entry link from the main menu. Possible Actions
include:

— View: View a report in read-only mode
— Edit: Access the “Report” screen in edit mode
— Report Status: Navigate to the “Report Form Status” page

-~ On-Line Data Collection

[ fa
.’J/ Administration for Children =-Families

Mame: Bill Bailey
Last Login:o6/29/5 08:36:01 AM

Help /FAQ
End OLDC

Report Form Entry My Recent Activity | Activity Report I Report Due
User / Systemn Settings
Program : |E30mmunit'_.r Services Block Grant | - | 0
End OLDC Page Help
_ Grantee : MA[1 046002284 L3 ] MASSACHUSETTS [~]

Privacy

Accessibility [[Enter)|

Help [ FAQ This report was generated on: 06/19/2015:14:10-11 [Refresh|

News & Ti | Search Box s
Grant Report Name Reporting Period Due Date Report Status |Ac1jons |
NIA Application SF-424M 10/01/2013 - 09/30/2014 09/30/2015  Saved | Actions | +|
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Report Due: Access reports that are currently available for submission.
Once a report is submitted, it is removed from this tab but can still be

accessed from My Recent Activity, Activity Report, and from the Report
Form Entry menu

— View: View a report in read-only mode
— Create: Start a new report by navigating to the “Report” screen in edit mode

— Edit: Access an existing report in edit mode

— Report Status: Navigate to the “Report Form Status” page

\____) On-Line Data Collection

| fa
7 Administration for Children - Families

Name: Eill Bailay Help / F.
Last Login'o/19/15 08:36:01 AM End OLDC

Report Form Entry
User / System Settings
End OLDC

Privacy

Accessibility

Help / FAQ

News & Tips

My Recent Activity | Activity Repcft | Report Due
e—

Program : |E:0mmunit5.r Services Block Grant

|.'|
|T|

Grantee : |MA [1 046002284 L3 ] MASSACHUSETTS

Grant Report Name Reporting Period

MN/A Application SF-424M 10/01/2014 - 09/30/2015
N/A Model State Plan(CSBG) 10/01/2014 - 09/30/2015
N/A Application SF-424M 10/01/2013 - 09/30/2014
N/A Model State Plan(CSBG) 10/01/2013 - 09/30/2014

This report was generated on: 06/19/2015:14:10:06 [Refresh]

T

Due Date Report Status

09/29/2016

09/20/2016

08/30/2015 Saved

08/30/2015

o

Page Help




OLDC Home: Navigation

* Navigation Links (breadcrumbs)

— The links appear and disappear towards the top of the page as
different screens are accessed

— Click any of the links in the navigation path to return to previous
screens in OLDC

— The browser “back” button is disabled for security purposes

— Use the Report Form Status link to navigate to the Report Form
Status page (contains the report status, actions such as print or
delete form, history, contacts, and a list of any attachments)

QLDC Home iarantee Selection Report Selection Report Report Form Status
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VERIFY EXISTING PERMISSIONS
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To verify one’s own permissions in OLDC:

* From the main menu, select User/System
Settings

T, ) . . = 7 gt : Bill Bailey Help /FAQ
'Ii_k::’_,../l 0 n-Line Data Co" ection Administration for Children - Families Nn;?emgm:wjg.&smruufm End OLDC

Repert Form Entry My Recent Activity | Activity Report | Report Due
User / System Settings
End OLDC

Accessibilit Program Name Grantee Name Grant Report Name Reporting Period Activi

Temporary Assistance for Ses " SEtins s o R 10/01/2014 - 06M2
Help / FAQ Needy Families MASSACHUSETTS NIA Application SF-424M | 56 205015 AM
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 The “User Settings” screen appears. Click the
link View Assignments

‘- Administration for Childeen - Families trame: Bill Bailey
s Last Login:of2845 0g12:17 PM

/@ On-Line Data Collection

N

User Settings

User Preferences personal settings - report form navigation.

Review roles and responsibilities.

View Grant Settings Review grant related dates including deadlines, due dates, and extg

System Settings
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Verify Existing Permissions

The “Program & Grantee Selection” screen appears. Select Community
Services Block Grant from the Program drop-down list

Select the grantee name (i.e. state, tribe, territory, or organization) from
the Grantee drop-down list

The screen refreshes and all assigned reports and roles are listed in the
View Assignments section

Program & Grantee Selection

Please use the drop-down lists below to make selections. Steps must be completed in crder.

Step 1. Select Progranmt | Community Services Block Grant v
Step 21 Select Grantee: | A [ 1(1893-2014) MASSACHUSETTS v

View Assignments
Community Services Block Grant
A [ * e & 1] (1993-2014) MASSACHUSETTS
Erinter-Friendly

Report Type: Roles:
Expenditures + Add File Attachments [D]
Expenditures - Archive « Add New User [D]
Mandatory Grant Application « Add/Edit'Delete Contact Person [D]
Model Plan « Certify with Signature Authority [D]

+ Create New Grant Form [D]

+ Delete Existing User [D]

+ Delete Grant Form [D]

« Director Certify Authority [D]

« Edit Existing Grant Form [D]

« Edit Existing User [D]

+ Help/FAQs [D]

+ Password Administration

+ Revise Submitted Grant Form [D]




Verify Existing Permissions

* To print the list of assignments, click the link Printer
Friendly and then select the print option from the
browser’s menu bar

Program & Grantee Selection

Flease use the drop-down lists below to make selections. Steps must be completed in order.

Step 1: Select Program | Community Services Block Grant v
Step 2: Select Grantee: | MA [ 1{1993-2014) MASSACHUSETTS +

Wiew Assignments
Community Services Block Grant
MA |* i g & 1] (1993-2014) MASSACHUSETTS
Printer-Friendly

Report Type: Roles:

Add File Attachments [D)]

Add New User [D]

Add/Edit'Delete Contact Person [D)]
Certify with Signature Authority [D]
Create New Grant Form [D]

Delete Existing User [D)]

Delete Grant Form [D]

Director Certify Authority [D]

Edit Existing Grant Form [D]

Edit Existing User [D]

Help/FAQs [D]

Password Administration

Revise Submitted Grant Form [[]

Expenditures

Expenditures - Archive
Mandatory Grant Application
Model Plan




ACCESSING REPORTS
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e Access the CSBG State Model Plan from the
enhanced Home page

— Click the Report Due tab

”;:_,J On-Line Data Collection

s - s L Eavil Bailey
Administration for Childeen > Families LastLogino6/19/15 08:36:01 AN

Help / FACH

End OLDC

Report Form Entry

]
My Recent Activity | Activity Reportl@ Report Due |

User [ System Settings

Frogram Name | Grantee Name

Community Services | MA [1 TaTmmrTse 5
MASSACHUSETTS

Application SF-

WA [1 Temteiil o o |
MASSACHUSETTS

Assistance for Needy Application SF-

Reporting Period | Activity Date

10/01/2013 - 06M19/2015
09/30/2014 02:06:21 PM
10/01/2014 - 06122015
09/30/2015 11:06:16 AM

[|search Box

Report Status | Actions

saed  [Adtors ]
Sibmitedwit (Acions <]




Accessing Reports

e Select a Program from the Program drop-down list. If the
user is only assigned to one program, it appears by default

* Select a Grantee from the Grantee drop-down list. If the

user is only assigned to one grantee organization, it appears
by default

 C(Click the Enter button

My Recent Activity | Activity Report | Report Due

Program : |Community Services Block Grant
Grantee © |MA] | MASSACHUSETTS

Entar




Accessing Reports

* Available reports appear in the Results Table

* Locate the Model State Plan (CSBG) with the due
date of 9/30/2015

* From the Actions drop-down list, select Create

My Recent Activity | Activity Report | Report Due

FProgram : |Community Services Block Grant @
Page Help
Grantes . |MA | | MASSACHUSETTS
Enter

This report was generated on: 06/19/2015:15:11:58 [Refresh

iChl

Grant Report Name Repaorting Period Due Date Report Status Actions
MIA Application SF-424M 10/01/2014 - 09302015 09292016 Actions | »
MIA Model State Plan(CSBG) 10/01/72014 - 09/30/2015 0972972016 Actions | =
MIA Application SF-424M 10/01/72013 - 09/30/2014 09/30/2015 Saved Actions | w
MIA Madel State Plan(CSB(G) 10/01/2013 - 0943072014 09/30/2015 Actions | »

Create |

Federal Financial Repart (FFR) 10/01/2014 - 09/30/2015 07252020 s
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* The “Report Sections” screen appears. The Model State
Plan contains 16 sections (including the Cover Page)

* Each section’s data is entered separately and sections

may be saved individually

Report Sections

f
Program Name: Cemmunity Services Block Grant
Grantee Name: MA [© S0 (1 ] MASSACHUSETTS MA
Report Name: Medel State Plan{CSBG)
Report Peried: 10/01/2013 - 09/30/2014

Selections in the dropdown lists may include:

Create Section - Indicated by an asterisk (*}, copies that section and creates a new blank section
Clear Section Data - Deletas all data saved for that section.

Delete Section - Permanently delstes that section and data.

Edit Section - Opans the form section in a data-entry version

Print Section - Opens a new browser window with the reportin a print-friendly version

This table displays the sections of the report form and the status of each. Retum to this screen to Validate, Certify, or Submit.

J/Add Attachments | Validate

Section Name: Perform Action: Section Status:

CSBG Cover page Select Action: v Initialized
gecl_.ion 1.: CSLﬁel;ead Agency, CSBG Authorized Official, CSBG Point of Contact, and Official State Initialized
Section 2: State Legislation and Regulati Select Action: v Initialized
Section 3: State Plan Development and Statewide Goals Select Action: v Initialized
Section 4: CSBG Hearing Requirements Select Action: v Initialized
Section 5: CSBG Eligible Entities Select Action: d Initialized
Section 6: Organizational Standards for Eligible Entities Select Action: v Initialized
Section T: State Use of Funds Select Action: v Initialized
Section 8: State Training and Technical Assistance Select Action: v Initialized

on 9 State Li T ication | Select Action: Ll co | Initialized




Accessing Reports

* Report Sections Actions

— Clear Section Data: To begin entering the form, click the drop-
down arrow next to a section, select Edit Section, and click Go

— Edit Section: To begin entering the form, click the drop-down
arrow next to a section, select Edit Section, and click Go

— Print: To print a section, click the drop-down arrow next to a
section, select Print Section, and click Go

Section Name: Perform Action: Section Status:
CSBG Cover page Select Action: | Initialized
[S)zt;tilon 1_: CSBG Lead Agency, CSBG Authorized Official, CSBG Point of Contact, and Official State Clear Section Data o | Initialized
gnation Letter Edit Sectian
Section 2: State Legislation and Regulation Print Section | Go | Initialized
Section 3: State Plan Development and Statewide Goals SETeCL Ao, Ml co | Initialized
Section 4: CSBG Hearing Requirements Selact Action: Ml o | Initialized
Sactinn 5 CSBG Flinihla Entities Selact Action: v Initializard




Accessing Reports

 Once data is entered and saved for each section, the entire
form must be validated from the “Report Sections” screen

e —Validate checks the form for errors. If there are no errors
such as missing data, the form is validated and ready to be
certified

— —Validated -- with Warnings: The report form is saved and
validated and there are some errors on the saved form.
However, these errors are allowable and the report may still be
submitted

— —Saved with Errors: an error message appears at the top of the
form. Reports with errors cannot be certified and have the
status “Saved with Errors”. Errors must be corrected



Selections in the dropdown lists may include:

Create Section - Indicated by an asterisk (*), copies that section and creates a new blank section.
Clear Section Data - Deletes all data saved for that section.

Delete Section - Permanently deletes that section and data.

Edit Section - Opens the form section in a data-entry version.

Print Section - Cpens a new browser window with the reportin a print-friendly versian.

View /Add Attachments

Section Name: Perform Action:

CSBG Cover page Select Action: Ml co
Sect_i{:-n 1_: CSBG Lead Agency, CSBG Authorized Official, CSBG Point of Contact, and Official State | Select Action- v |
Designation Letter

Section 2: State Legislation and Regulation | Select Action: Ml co |
Section 3: State Plan Development and Statewide Goals | Select Action: Ml co |
Section 4: CSBG Hearing Requirements | Select Action: v |
Section 3: CSBG Eligible Entities | Select Action: Ml o |
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* Help resources are available by clicking the
News & Tips link from the Main Menu

,,w On-Line Data Collection

Report Form Entry
User [ System Settings
End OLDC

Privacy
Accessibility
Help / FAQ

| News & Tips |

My Recent Acti

Grant




Resources: OLDC Documentation Site

 The “OLDC Documentation” site appears in a new window

' . U.S. Department of Health & Human Services
Administration for Children/~Families

> Home | Services | Working with ACF | Policy/Planning | About ACF | ACF News

On-Line Data Collection Documentation

Frequently Asked Questions OLDC Interactive "E-xperience”

OLDC Access Request Form Announcements

OLDC 5.0 Release Notes (PDF - 1.2 mb)

OLDC 5.0 includes the following change:
« An enhanced tabular Home page option is available to grantors and grantees. This new
screen is created to improve navigation and ease of use. OLDC functionality remains
unchanged

View/Print the OLDC 5.0 Release Notes for more information about the system enhancements.

Documentation
TANF ACF-196R Materials

Introduction to the TANF ACF-196R for State Data Personnel (_pdf - 2049 kb)
Quick Sheet: Clone the TANF ARRA ACF-196 Report Form (_pdf - 580 kb)
Quick Sheet: TANF ACF-196R — Clone Reports - (_pdf - 537 kb)

Quick Sheet: TANF ACF-196R Reports - Revisions - (.pdf - 651 kb)

Quick Sheet: TANF ACF-196R - Frequently Asked Questions (_pdf - 519 kb)

General Quick Sheets

Welcome - { pdf - 506 kb )

Getting Around in OLDC - (_pdf - 539 kb )

Grant Administrator Overview and List of Roles - { .pdf - 528 kb )
Working with Forms - (_doc - 28 kb )

Using the Report Form Status Page - (_pdf - 556 kb )




Resources: Support

The Support Center provides assistance for
OLDC customers

Support team personnel are available Monday
through Friday 8 a.m. to 6 p.m. ET

app support@acf.hhs.gov
866-577-0771



NEXT STEPS




Next Steps

 Submit OLDC registration forms no later than
July 8, 2015 to Nikita.Frazier@acf.hhs.gov or
LaToya.Smith@acf.hhs.gov

e Systems trainings on OLDC — Webinar Series

-Registering/Accessing OLDC
-State Plan Data Entry in OLDC

(Online Posting and Access) including
QuickSheets on various OLDC topics


mailto:Nikitia.Frazier@acf.hhs.gov
mailto:LaToya.Smith@acf.hhs.gov

QUESTION & ANSWERS

The Grants Center of Excellence
www.grantsolutions.gov



